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Committee: Cabinet

Date of meeting: 24 September 2020

Title of Report: 2022-2023 School Admissions Arrangements 

Report by: John Readman, Executive Director – People 

Cabinet Member: Councillor Sue Sanderson, Cabinet Member – Schools and 
Learning

What is the Report About? (Executive Summary)

1. The paper sets out, at Appendix A, the proposed admission arrangements for 
Community and Voluntary Controlled schools, for which the county council is 
the statutory admission authority.  The Local Authority (LA) is required to 
consult other admission authorities on any changes to the policy, including 
catchment areas and proposed reductions to published admission numbers 
(PANs).  The LA must also consult the governing bodies of Community and 
Voluntary Controlled schools where it proposes to increase or retain the existing 
Published Admission Number (PAN) for 2022-23.  Consultation on the 2022-23 
arrangements must take place for a 6 week period between 1 October 2020 and 
31 January 2021.

2. This paper also sets out, at Appendix B, the proposed co-ordinated scheme for 
school admissions in 2022-23, which the LA is required to formulate by 1 
January 2021.  The LA is required to consult on the scheme if it has changed 
from the scheme adopted for the previous academic year.  

Recommendation of the Executive Director

3. Recommendation 1: Approve the proposed admissions policy for Community 
and Voluntary Controlled schools at Appendix A to go out to consultation with 
the required groups as set out in the School Admissions Code 2014, paragraph 
1.44.  This includes consultation on changes in response to proposed changes 
to the School Admissions Code, currently subject to public consultation, 
including the potential for the LA to offer an in-year co-ordination service to own 
admission authority schools.  

Recommendation 2: Approve for consultation the proposed co-ordinated 
scheme for 2022-23 for all maintained schools and academies in Cumbria, 
Appendix B.  

Recommendation 3: Approve the revised co-ordinated admissions scheme for 
2021-22 for all maintained schools and academies in Cumbria, Appendix C.
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Recommendation 4: Agree to consult on a reduction to the PAN at Ewanrigg 
Junior School, Maryport and Orgill Primary School, Egremont, and on the 
retention of the existing PAN at all other Community and Voluntary Controlled 
schools.

Recommendation 5:  Agree the nursery admissions policy for 2022-23 for 
Community and Voluntary Controlled nursery schools and infant/primary 
schools providing nursery education, Appendix D.

Note that a further report will be brought to Cabinet in December 2020 to 
provide feedback from the consultation and to seek a decision on the adoption 
of the 2022-23 admission arrangements for Community and Voluntary 
Controlled schools and the 2022-23 co-ordinated admission scheme for all 
maintained schools and academies in Cumbria. 

Background to the Proposals

4. The School Admissions Code 2014 came into force on 19 December 2014 
replacing the School Admissions Code 2012. 

5. The county council retains the role of admissions authority for Community and 
Voluntary Controlled schools in the county, and must determine admission 
arrangements by 28 February 2021 for the 2022-23 academic year.

6. Admission arrangements for Community and Voluntary Controlled schools 
include catchment areas and the criteria that will be applied to applicants in the 
case of oversubscription.  

7. Voluntary Aided, Foundation, Free schools and Academies have responsibility 
for determining their own admission arrangements, also including catchment 
areas and oversubscription criteria.   

8. The county council also retains responsibility for co-ordinating the main 
admissions round for all maintained schools and academies in the county.  It is 
required to formulate a co-ordinated scheme setting out the various stages in 
the admissions process by 1 January 2021 for the 2022-23 academic year.  

9. Where the co-ordinated scheme is substantially different from the scheme for 
the previous year the LA must consult.  If the scheme has not changed from the 
previous year there is no requirement to consult, subject to the requirement that 
the LA must consult on the scheme at least once every seven years, even if 
there have been no changes. 

10. The proposed co-ordinated scheme for 2022-23 includes changes in relation to 
in-year admission processes that are in line with proposals set out in the draft 
School Admissions Code that is currently subject to public consultation.  It is 
therefore recommended that consultation on the co-ordinated scheme for 2022-
23 takes place alongside consultation on the proposed admission arrangements 
for Community and Voluntary Controlled schools for 2022-23 that, if agreed, will 
be undertaken between 1 October 2020 and 31 January 2021. 
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11. Voluntary Aided, Foundation, Free schools and Academies are own admission 
authority schools.  The governing body or academy trust is responsible for the 
admissions policy and make any decisions about the allocation of places.  The 
Local Authority is not responsible for allocation decisions made by Voluntary 
Aided, Foundation, Free schools or Academies.  The parental information 
booklets for starting school and transfer to junior and secondary school make 
clear the distinction between own admission authority schools and those 
schools to which the Local Authority admissions policy applies.  

12. Where changes are proposed to admission arrangements (or at least every 
seven years where no changes have been proposed), including reductions in 
PANs (see paragraph 46), the county council is required to consult with:

a) Parents of children between the ages of two and eighteen;
b) Other persons in the relevant area which in the opinion of the admission 

authority have an interest in the proposed admissions;
c) All other admission authorities within the relevant area (except that primary 

schools need not consult secondary schools);
d) Whichever of the governing body and the local authority who are not the 

admission authority;
e) Any adjoining neighbouring local authorities where the admission authority 

is the local authority; and
f) In the case of faith schools, the body or person representing the religion or 

religious denomination. 

(School Admissions Code 2014: paragraph 1.44)

13. There is also a requirement to consult the governing bodies of individual 
schools on the PAN the county council proposes to use for their school in 
September 2022 where it is proposed to remain unchanged or to increase.

14. The consultation process must last for a minimum of 6 weeks and can begin no 
earlier than 1 October 2020.  Consultation relates to the proposed admission 
arrangements for 2022-23 for Community and Voluntary Controlled schools and 
the co-ordinated admissions scheme for 2022-23 for all maintained schools and 
academies in Cumbria. 

15. As part of the consultation process, information about the process and the 
consultation arrangements will be available to the Scrutiny Advisory Board – 
Children and Young People in order to enable Members to respond.  Local 
Committee Area Managers will receive similar information at the beginning of 
the consultation period.  

16. A further report to Cabinet in December 2020 will include details of any 
responses received during the consultation period and will seek a decision on 
adoption of the 2022-23 admission arrangements for Community and Voluntary 
Controlled schools and the co-ordinated admissions scheme for 2022-23 for all 
maintained schools and academies in Cumbria.

School Admissions Code: Consultation 

17. On 26 June 2020 DfE launched a consultation on a revised version of the 
School Admissions Code.  Local authorities, admission authorities and anyone 
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with a role or interest in school admissions are invited to respond.  The 
consultation will be open for 16 weeks and the closing date for responses is 16 
October 2020. 

18. Nationally, there are particular concerns that the most vulnerable children may 
experience gaps in their education because they are unable to secure a school 
place quickly; the proposed changes to the School Admissions Code are 
intended to better support the most vulnerable and disadvantaged. 

19. This is not a wholescale review of the admissions system but the proposed 
changes will clarify admission authority and local authority responsibilities in 
relation to in-year admission processes (seeking a school place outside of the 
normal admissions round) and Fair Access Protocols. 

20. A change to allow children adopted from state care outside of England the 
same priority as domestic looked after and previously looked after children and 
clarification around the admissions of service children and children of crown 
servants also form part of the consultation.  Members will recall that these areas 
were addressed as part of the consultation on the 2021-22 admission 
arrangements for Community and Voluntary Controlled schools in Cumbria 
during the autumn term 2019 so limited action will be required other than to 
ensure that the 2022-23 admission arrangements remain in line with the 
provisions of the revised School Admissions Code. 

21. Following consultation, due to end on 16 October 2020, the new School 
Admissions Code will come into force, unless otherwise stated, with immediate 
effect.  It will apply to admission arrangements determined by 28 February 2021 
for admission in school year 2022-23 and any future years. 

22. The proposed admission arrangements for 2022-23 for Community and 
Voluntary controlled schools in Cumbria have been updated to take account of 
the proposed changes to the School Admissions Code, including: 

- The addition of a new section (21 in Appendix A) setting out how the LA will 
process in-year applications; 

- Oversubscription Criteria – in line with provisions relating to children 
previously looked after from outside of England; and

- Children of UK Service Personnel and Crown Servants – strictly in line with 
provisions of School Admissions Code.

23. The proposed co-ordinated admissions scheme for 2022-23 for all maintained 
schools and academies in Cumbria has been updated to include the proposed 
changes set out in the draft School Admissions Code in relation to the process 
for dealing with requests for in-year school places (15 in Appendix B). 

24. It should be noted that both the proposed admission arrangements and the co-
ordinated admissions scheme for 2022-23 may need some further revision to 
ensure that both documents are in line with the provisions of the new School 
Admissions Code when it comes into force.  Members should be aware that if 
changes to the arrangements are required by changes in the law, there is no 
requirement to consult on the changes. 
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25. Members are requested to support the inclusion, in the consultation, of offering 
an in-year co-ordination service, provided by the LA school admissions team, 
for own admission authority schools (paragraph 11 refers).  This will enable 
officers to assess potential uptake by schools, however, it should be noted that 
the number of participating own admission authority schools is likely to change 
from year to year, adding complexity to resource planning for the school 
admissions team. 

26. The draft School Admissions Code introduces a dedicated section into the Code 
that clearly sets out how the in-year admissions process should be managed. 

27. It is proposed that the LA will be required to publish on the county council 
website by 31 August each year how in-year applications can be made.  This 
will also include details of those schools for which the LA will co-ordinate the 
applications and which schools will manage their own in-year admissions.  In 
addition, for any admission authority that choses to manage its own in-year 
admissions, the LA will be required to publish contact details and information 
about the process each school follows.

28. The School Admissions Code 2014 removed the requirement for the LA to co-
ordinate in-year admissions.  The revised draft School Admissions Code states 
that whilst the LA is not required to co-ordinate in-year applications for schools 
for which they are not the admission authority ie. own admission authority 
schools, the new Code will allow the LA to offer to co-ordinate in-year 
applications for any or all of the own admission authority schools in Cumbria. 

29. It is therefore suggested that consideration be given to the potential for the LA 
school admissions team to offer an in-year co-ordination service to own 
admission authority schools.  As part of the consultation on the 2022-23 
admission arrangements for Community and Voluntary Controlled schools and 
the 2022-23 co-ordinated admission scheme for all maintained schools in 
Cumbria, own admission authority schools could be asked to indicate whether 
they would be interested in taking up the offer of an in-year co-ordination 
service provided by the LA; either on a free or paid-for basis.  

30. Taking account of responses to the consultation, a recommendation on the 
potential offer of a LA in-year co-ordination service to own admission authority 
schools will be presented to Members for a decision at Cabinet in December 
2020.
 

31. As the admission authority for Community and Voluntary Controlled schools in 
Cumbria, the LA school admissions team will take responsibility for co-
ordinating all in-year applications for these schools from the beginning of the 
2020-21 academic year; or earlier if required by the new School Admissions 
Code.  

 
32. These changes will form part of the consultation on the proposed admission 

arrangements for Community and Voluntary Controlled schools and the 
proposed co-ordinated admissions scheme for 2022-23 for all maintained 
schools and academies in Cumbria that, if agreed, will be undertaken between 
1 October 2020 and 31 January 2021.
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Selective and Faith Based Admissions Guidance

33. On 24 July 2020, DfE issued guidance relating to the impact of coronavirus 
(Covid-19) on selective and faith based admissions.

34. The faith based guidance has been shared with the CE and RC Dioceses to 
enable any own admission authority schools that have a faith based criteria as 
part of their admission arrangements to seek a variation as required.  In relation 
to voluntary controlled CE schools in Cumbria, the LA admission arrangements 
apply and as there is no faith based criteria in the arrangements, a variation to 
the admission arrangements for 2021-22 will not need to be sought. 

35. For the assessment process for selective school admissions, the current 
situation presents a number of implications:

- The guidance is advisory rather than statutory;
- Grammar schools are strongly advised to move back dates for testing to 

allow children, especially disadvantaged children, to be better prepared for 
testing but this may mean that test results are not available before the 31 
October closing date for applications to transfer to secondary school in 
September 2021; and

- LAs with grammar schools are advised to offer all parents applying for a 
secondary school place in September 2021 at least one additional 
preference.

The only school in Cumbria that has a selective school admissions process is 
Queen Elizabeth Grammar School, Penrith. 

36. In response to the above, the LA will offer all parents applying for a secondary 
school place in September 2021 the opportunity to express a preference for up 
to 4 schools, rather than 3 as is usually the case.

37. This change will only apply to the September 2021 transfer to secondary school 
phase; the process for applying for a September Reception or September Year 
3 place (transfer to junior school) will be unchanged ie. parents will be able to 
express up to 3 preferences.

 
38. The changes for the secondary school transfer will apply for one year only.  

Applicants for September 2022 will revert back to being able to express up to 3 
preferences. 

39. The co-ordinated admissions scheme for 2021-22 was approved by Members 
on 17 October 2019.  The scheme includes details about the number of parental 
preferences which should be updated to reflect the changes in response to DfE 
guidance.  A copy of the updated co-ordinated admissions scheme for 2021-22 
is attached as Appendix C.

40. The changes to the 2021-22 co-ordinated admissions scheme are reasonable in 
view of the current circumstances; there is no requirement to consult on the 
changes.  Members are therefore asked to note the action that the LA has taken 
in order to respond to the guidance issued by DfE and to approve the updated 
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2021-22 co-ordinated admissions scheme for all maintained schools and 
academies in Cumbria. 

41. The parental information booklets for September 2021 will include updates for 
parents about the potential impact of changes in relation to selective and faith 
based admissions and a notification for parents will also be added to the school 
admissions pages on the Cumbria County Council website. 

Nursery Admissions Policy 2022-23

42. There is no requirement to consult on nursery admissions in the same way as 
for school admissions.  

43. The nursery admissions policy for Community and Voluntary Controlled nursery 
schools and infant/primary schools providing nursery education is in line with 
the general admissions policy and was reviewed and approved by Members in 
December 2018. 

44. The nursery admissions policy has been updated for 2022-23, in line with the 
general admissions policy however there have been no significant changes to 
the content.

45. The proposed Nursery Admissions Policy 2022-23 is attached at Appendix D.

PAN Changes

46. It is proposed that the following schools change their PAN from September 
2021:

47.
School Current PAN Proposed PAN

Ewanrigg Junior School 40 30

Orgill  Primary School, 
Egremont

40 30

48. As the statutory admission authority for the schools listed above it is for the LA 
to determine whether or not to amend the PANs; there is no compulsion to do 
so. 

49. The head teacher and governing body of Ewanrigg Junior School, Maryport 
have formally requested that the PAN for the school is reduced from 40 to 30.  
In recent years the September Year 3 intake has reduced.  Numbers generally 
in the area indicate that even with the PAN reduction sought there are likely to 
be sufficient places available to meet demand for the foreseeable future.

50. The headteacher and governors at Orgill Primary School, Egremont have 
requested that the PAN is reduced from 40 to 30.  In recent years the 
September Reception intake has reduced.  Early years and nursery provision at 
the school has been extended requiring some re-designation of 
accommodation.  Numbers generally in the area indicate that even with the 

236



PAN reduction sought there are likely to be sufficient places available to meet 
demand for the foreseeable future.

Options Considered and Risks Identified

Options for Recommendation (1)

 Members can decide to consult on retaining the existing admissions policy 
for Community and Voluntary Controlled schools; or 

 Members can seek to consult on amendments to the existing admissions 
arrangements for Community and Voluntary Controlled Schools: 

Options for Recommendation (2)

 Members can recommend that the co-ordinated scheme for 2022-23 is 
included in the consultation on the proposed admission arrangements for 
Community and Voluntary Controlled schools for 2022-23 that, if agreed, 
will be undertaken between 1 October 2019 and 31 January 2020; or

 Members can decide to retain the co-ordinated scheme adopted for 2021-
22 with updated timescales and dates but no further amendments, or 
make certain amendments to it.  When the revised School Admissions 
Code comes into force it is likely that the co-ordinated scheme will need to 
be updated at that point to ensure that it remains in line with statutory 
guidance.   

Options for Recommendation (3)

 Members can approve the revised co-ordinated admissions scheme for 
2021-22; updated to reflect recent guidance from DfE in relation to 
parental preferences; or 

 Members can retain the co-ordinated admissions scheme for 2021-22, 
with no changes, or

 Members can recommend that the revised co-ordinated admissions 
scheme for 2021-22 is included in the consultation on the proposed 
admission arrangements for Community and Voluntary Controlled schools 
for 2022-23 that, if agreed, will be undertaken between 1 October 2020 
and 31 January 2021. 

Options for Recommendation (4)

 Members can decide to consult on proposed changes to PANs as set out 
in the table at paragraph 46 and the retention of PANs at all other 
Community and Voluntary Controlled schools; or.

 Members can decide to retain the existing PANs for all Community and 
Voluntary Controlled schools with no changes.
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Options for Recommendation (5)     

 Members can decide to approve the existing nursery admissions policy for 
Community and Voluntary Controlled nursery schools and infant/primary 
schools providing nursery education; or 

 Members can request that the existing nursery admissions policy for 
Community and Voluntary Controlled nursery schools and infant/primary 
schools providing nursery education be amended.

In respect of any consultation, officers would undertake a 6-week public 
consultation exercise as required by regulations.  A subsequent report will be 
provided to the Cabinet providing feedback from the consultation, and seeking 
decisions on any proposed changes.  In any case, officers will need to consult 
directly with schools on PANs which are proposed to remain the same or 
increase.

Reasons for the recommendation/Key benefits 

 The School Admissions Code 2014 imposes mandatory requirements in 
relation to the discharge of functions relating to admissions.  The LA as 
the admission authority for Community and Voluntary Controlled schools 
in Cumbria has a statutory duty to act in accordance with the relevant 
provisions of the Code. 

 Admission authorities must formulate a co-ordinated admissions scheme 
by 1 January and determine admission arrangements by 28 February 
every year, even if they have not changed from previous years and 
consultation has not been required. 

 Failure to determine admission arrangements for Community and 
Voluntary Controlled schools in Cumbria and to formulate a co-ordinated 
scheme for all maintained schools and academies in Cumbria for 2022-23 
would mean that the LA does not fulfil its statutory duty in relation to the 
admission function. 

Financial – What Resources will be needed and how will it be Funded?

51. There are no direct financial consequences relating to the recommendations to 
approve admission policies and to consult on those policies.  The financial 
impact, if any, of the proposal at paragraph 29 that consideration be given to the 
potential for the LA school admissions team to offer an in-year co-ordination 
service to own admission authority schools either on a free or fee paid basis is 
dependent on the outcome of the consultation and will be assessed once 
known.

52. Schools are funded through the Dedicated Schools Grant and funding is 
allocated through a National Funding Formula.  The recommendations to 
reduce the PAN at Ewanrigg Junior School and Orgill Primary School 
(Egremont) will have no effect on the distribution methodology of school budget 
shares.  In accordance with the National Funding Formula, changes in pupil 
numbers will impact individual schools’ budget shares but greater certainty of 
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pupil numbers will allow schools to plan budgets and expenditure with 
corresponding certainty.

53. The amendments both to PANs may have an effect on  school transport 
budgets if pupils need to be transported to their allocated to schools but the 
financial impact is unlikely to be material

Legal Aspects – What needs to be considered?

54. Consulting on amendments to admissions policy for Community and     
Voluntary Controlled Schools: Where changes are proposed to admission 
arrangements – The School Admissions Regulations require that all admission 
authorities consult on the admission arrangements that will apply for admission 
applications for the following school year.  Details of the requirements for 
consultation and consultees are set out in the School Admissions Code and are 
contained within paragraphs 12-14 of this report.  The proposed changes found 
within the draft School Admissions Code, which is currently subject to public 
consultation, can be included within this consultation if Cabinet is so minded. 
The Code makes notable changes to the guidance relating to looked after 
children and children of UK service personnel and crown servants, as included 
within Appendix A.  

55. Approving the co-ordinated scheme for publication – Where the co-
ordinated scheme is substantially different from the previous year the LA are 
required to consult. The draft School Admissions Code, which is currently 
subject to public consultation, makes amendments to in-year admissions 
processes, as set out in paragraphs 26-29 of the report. The amendments in 
relation to the in-year admissions processes will need to be incorporated within 
Cumbria’s co-ordinated scheme. It is recommended that the co-ordinated 
scheme be consulted to ensure that all proposed amendments within the draft 
code are captured within Cumbria’s co-ordinated admissions scheme.

56. Revised co-ordinated admissions scheme for 2021-22 – There are no 
express powers in legislation for a co-ordinated scheme to be varied, however 
conversely, it is not prohibited by legislation. Therefore it is for the LA to 
determine whether a consultation is required. In all circumstances the LA is 
required to act reasonably.  

57. School Catchment Areas – As per paragraph 1.14 of the School Admissions 
Code, catchment areas must be designed so that they are reasonable and 
clearly defined. A catchment area forms part of the school’s admission 
arrangements and therefore any proposed changes would require consultation 
by the admission authority. 

58. Approving the existing nursery admissions policy – There is no statutory 
obligation to consult on the nursery admissions policy, as per paragraphs 42-45 
of this report.

59. Changes to PAN – As per paragraph 1.3 of the School Admissions Code, for a 
community or voluntary controlled school, the local authority (as admission 
authority) must consult where a decrease in the PAN is proposed.  This applies 
to changes proposed for Ewanrigg Junior School and Orgill Primary School 
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(Egremont) as set out at paragraph 46 of this report. The consultation 
requirements are set out at paragraph 12 of this report.

60. In respect of all of the consultations, Cabinet must carefully consider the 
responses received back before making any decision on implementation of the 
changes to the schemes/policies.

61. The draft School Admissions Code is subject to public consultation until 16 
October 2020 with the department’s response due in winter 2020. It is 
anticipated, that the Code will come into force as it appears in draft, unless 
otherwise stated, in early 2021 for admissions in to school year 2022-23. This 
will be with immediate effect and therefore limits the availability of future 
consultation periods.  The LA will need to ensure that the proposed admission 
arrangements are in line with the amended code when it comes into force. 

Health and Safety Aspects – What needs to be considered?

62. The County Council has a duty under the Health and Safety at Work Act 1974  
and associated legislation and regulations to ensure that, as far as reasonably 
practicable, adequate health and safety management arrangements are in 
place to protect employees, members, customers, pupils and visitors to County 
Council related services (including schools within County Council governance 
arrangements).

63. Any health and safety implications resultant from a change in pupil numbers 
should be assessed with associated controls implemented if and when required 
following the analysis of the consultation feedback and Equality Impact 
Assessment.

64. For all settings included in the report, it is a requirement that all staff, 
contractors, and visitors should be made aware and understand each Schools 
Health and Safety Policy and associated procedures. An induction should be 
completed which includes key health and safety information such as any risks 
identified as well as awareness of the emergency procedures, fire, first aid and 
property related arrangements.   

Council Plan Priority – How do the Proposals Contribute to the Delivery of 
the Council’s Stated Outcomes? (Outcomes - People in Cumbria are 
Healthy and Safe, Places in Cumbria are well connected and thriving, the 
Economy in Cumbria is growing and benefits everyone)

65. By allowing parents to express preferences for a range of schools and by giving 
top priority in oversubscription criteria to children with education, health and 
care plans and those looked after or previously looked after by a local authority 
or outside of England, the arrangements will support the outcome of ensuring 
that, ‘people in Cumbria are healthy and safe’. 
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What is the Impact of the Decision on Health Inequalities and Equality and 
Diversity Issues?

66. There are no equality and diversity issues arising from this report.  The School 
Admissions Code 2014 ensures that all school places for maintained schools 
(excluding maintained special schools) and academies are allocated in a fair 
and open way. 

Appendices and Background Documents

Appendix A Proposed Admissions Policy for Community and Voluntary 
Controlled Schools 2022-23

Appendix B Proposed Co-ordinated Admissions Scheme for all maintained 
schools and academies in Cumbria 2022-23

Appendix C Revised Co-ordinated Admissions Scheme for all maintained 
schools and academies in Cumbria 2021-22

Appendix D Proposed Nursery Admissions Policy for 2022-23 for Community 
and Voluntary Controlled nursery schools and infant/primary 
schools providing nursery education

Key Facts

Electoral Division(s): All
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Decision 

Key 
Decision 
Included 
in 
Forward 
Plan

Exempt 
from 
call-in

Exemption 
agreed by 
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chair

Considered 
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undertaken?

Yes Yes No N/A No

Approved by the relevant Cabinet Member/s on 14 September 2020 

Previous relevant Council or Executive decisions
No previous relevant decisions

Consideration by Overview & Scrutiny
Not considered by Overview and Scrutiny 

Background Papers
No background papers

Report Author
Contact: Sarah Wright, Service Manager Inclusion
Tel: 07881 845565, Email: sarah.wright@cumbria.gov.uk
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APPENDIX A

ProposedProposed  PolicyPolicy  forfor  thethe  AdmissionAdmission  ArrangementsArrangements  toto  CommunityCommunity  
andand  VoluntaryVoluntary  ControlledControlled  SchoolsSchools  forfor  2022-20232022-2023  
(Note: these arrangements are subject to change to ensure that they remain in line with the 
requirements of the new School Admissions Code which is currently subject to a public 
consultation which will close on 16 October 2020)

1. Introduction

These are the 2022-2023 admission arrangements for community and voluntary controlled 
primary and secondary schools, i.e. those schools where the Local Authority (LA) is the 
admission authority.

2. Co-ordinated Admission Arrangements

In line with current legislation, the LA has drawn up a separate scheme to co-ordinate 
admissions to maintained schools and academies within Cumbria for the main admissions 
round.

3. Published Admission Numbers

The admission number the LA will publish for each community and voluntary controlled 
school is shown in Appendix 1.

4. The General Admissions Policy for 2022-2023

The General Admissions Policy will be used to allocate places at those schools which are 
oversubscribed.  This is attached as Appendix 2 for entry to Reception, Year 3 and Year 7 
and as Appendix 3 for entry to Year 12.

5. Address to be Used in Determining Priority for Admission 

If a school is oversubscribed, the address of the parent or carer with whom the child 
normally lives will be used in the allocation process.  Where a child’s address is difficult to 
determine, for example where shared living arrangements are in place, in most 
circumstances, the address of the parent or carer claiming child benefit will be used.
In some circumstances, the LA may also suggest that parents or carers seek independent 
legal advice and ask that they provide copies of any relevant court order relating to child 
arrangements.

Residency at a particular address is a key factor in allocating places at oversubscribed 
schools.  If you move house you must contact the LA to provide details of the new 
address.  For the application to be considered on the basis of the new address, 
documentary evidence will need to be provided.  The LA will need to be satisfied that you 
will be resident at this new address on national offer day and at the time that your child 
would be admitted to the school that you are applying for.  LA representatives may visit the 
address given as the child’s residence to verify that he/she lives there.
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6. Fraudulent Applications and Withdrawal of a School Place

The LA will not withdraw an offer of a place unless it has been made in error or it is 
established that the offer was obtained through a fraudulent or misleading application.   An 
application will not be withdrawn because an offer was made in error once the student has 
taken up the place at the school.  Where an offer is withdrawn on the basis of fraudulent or 
misleading information, the application will be considered again on the basis of the correct 
information, and parents or carers will have a right of appeal where no place can be 
offered.

Where parents or carers are found to have made a fraudulent application for a school 
place but the LA decides that it is not in the best interest of the child to withdraw the place, 
should a school place be sought for any other sibling or siblings the criteria that provide a 
higher priority for a school place for siblings will not be applied.

Where a place has been offered on the basis of a timely parental application, the place will 
not be withdrawn unless one of the exceptions set out in paragraph 2.12 of the School 
Admissions Code 2014 applies:

 An admission authority must not withdraw an offer unless:
i) it has been offered in error;
ii) a parent or carer has not responded within a reasonable period of time; and
iii) it is established that the offer was obtained through a fraudulent or intentionally 

misleading application.

7. Parental Disagreement 

The management of school applications may be severely delayed during the main 
admissions round where separated parents or carers of the child each submit a separate 
application for different schools.  The School Admissions Code 2014 states that only one 
offer per child can be made by the LA.  In this situation the LA asks that parents or carers 
attempt to resolve matters between themselves and inform the LA in writing of which 
application should be processed.  The LA will not become involved in private disputes.  

In a situation where parents or carers are unable to reach an agreement the LA will decide 
which application should be processed.  In most circumstances the LA will process the 
application submitted by the parent or carer who is in receipt of child benefit for the child to 
whom the application relates.  In some circumstances, the LA may also suggest that 
parents or carers seek independent legal advice and ask that they provide copies of any 
relevant court order relating to child arrangements. 

8. The Admissions Timetable

The timetable for the September 2022 application and allocation processes for entry to 
Reception in an infant or primary school, Year 3 in a junior school and Year 7 in a 
secondary school will be in line with the co-ordinated admissions scheme. 

9. Late Applications

For all schools, applications which are received or changed after the published closing 
date will only be considered in exceptional circumstances.  Even if there are exceptional 
circumstances, applications submitted after the relevant published date, contained within 
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the co-ordinated admission scheme, will not be considered until after allocations for those 
parents or carers who applied on time have been made.  Any evidence submitted after the 
relevant date to support a late application or change of preference will not be considered.  
Affected applicants will not receive an offer with other parents on national offer day, 
instead receiving one on ‘re-allocation day’.

Details of closing dates, and other relevant dates can be found:
i) in the parental information booklets for admission to an infant or primary school, 

transfer to junior school and transfer to secondary school in September 2022;
ii) in the 2022-23 co-ordinated admissions scheme for all maintained schools and 

academies in the area of Cumbria; and
iii) on the county council website – www.cumbria.gov.uk/schooladmissions

10. Waiting Lists

In the main admissions round the LA will maintain a waiting list for each community and 
voluntary controlled primary and secondary school, i.e. those schools where the LA is the 
admission authority, until 31 December of the normal school year of admission. 

Once places have been allocated, children refused a place will continue to be considered 
for any vacancies which become available up until 31 December of the normal year of 
admission.  

Each child that is added to the list will require the list to be ranked again in line with the 
published oversubscription criteria.  Priority will not be given based on the date that the 
application was received or the name was added to the waiting list.  Vacancies will always 
be allocated by applying the determined admissions arrangements and length of time on 
the waiting list will not be a consideration.

If a request for an in-year school place is refused, parents and carers can request that the 
child’s name be added to a waiting list.  The request must be submitted in writing, by letter 
or e-mail.  If a place becomes available, it will be allocated using the oversubscription 
criteria set out in the LA’s general admissions policy (Appendix 2).  The child’s name will 
remain on the waiting list until the end of the academic year in which the request for the 
school place was submitted.  To re-apply to remain on the waiting list for the following 
academic year, parents and carers will need to contact school admissions again by e-mail 
or in writing; e-mail: school.admissions@cumbria.gov.uk  

11. Early, Deferred or Delayed Entry to all Schools and Part Time 
Attendance at Infant/Primary Schools

Children are entitled to a full-time place in the September following their fourth birthday but 
if a child who has not reached compulsory school age has been allocated a Reception 
place and their parent or carer wishes to defer entry to school, the place will be held open.  
Entry cannot be deferred beyond the point at which the child reaches compulsory school 
age and not beyond the beginning of the final term of the school year for which the place 
was allocated.    Parents or carers can request that their child takes up the place part-time 
until the child reaches compulsory school age.

Summer-born children (children born between 1 April and 31 August) do not attain 
compulsory school age until the September after they would normally start school in 
Reception.  In line with government recommendation, the LA as the admission authority for 
community and voluntary controlled schools will admit these children into a Reception 
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class a year later than usual at their parents’ or carers request.  These children will remain 
eligible for their full entitlement to schooling, and will subsequently transfer to junior (where 
applicable) and secondary school with other children in the year group in which they have 
been educated, rather than with their ‘chronological cohort’.

Where a summer-born child is allocated, and takes up a September Reception place, in 
the normal year of admission (i.e. the beginning of the academic year in which they turn 5) 
then subsequently attends school beyond the end of the autumn term of the admission 
year, an application for a Reception place for the following September will not be 
considered as a ‘summer-born’ application. In this situation the child has already 
commenced school and any request to be admitted out of the normal year group will be 
considered on its individual merits.

Other requests, for early or delayed transfer to secondary school, for example, will be 
considered on their individual merits and in line with the provisions of the School 
Admissions Code 2014.  Unlike delayed entry for summer-born children, others have no 
automatic right to education outside of their chronological age group, although there is no 
legal bar to this. 

Parents or carers seeking early transfer should submit their request to school admissions 
by 30 September for secondary applications, and by 31 October for primary applications in 
the year before that in which they would usually apply.  This will allow time for the 
application to be considered prior to the closing date for applications.  Parents or carers 
will still need to submit preferences by the appropriate closing date.

Parents or carers seeking delayed entry to school or transfer to a junior or secondary 
school should submit their request by the same dates in the year in which they would 
apply if their child was transferring at the usual age.  This will allow consideration of the 
request prior to the closing date for preferences to be submitted, allowing parents or carers 
sufficient time to submit preferences in the event their request is denied. 

12. Twins and Siblings of Multiple Births 

Where places are available for some but not all children from multiple births (including 
twins) the LA will exercise the discretion offered by the School Admissions Code 2014 to 
offer all of the children a place.  Where this results in an infant class exceeding 30 pupils, 
additional children admitted under these arrangements will be treated as ‘excepted pupils’ 
for the duration of their infant education and will not constitute a breach of legislative 
requirements.

13. Siblings

Siblings of children attending their catchment area school have a higher priority for 
admission when places are allocated at oversubscribed community and voluntary 
controlled schools.  Expressing a preference for a school other than the catchment school 
may result in there not being places available for younger siblings when they are due to 
start school.  Catchment children will have a higher priority for places than children living 
outside of the catchment area, including those children living outside the catchment area 
with siblings that already attend the school. 

Siblings are brothers or sisters living at the same address and includes step and foster 
children. 
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14. Children Previously Looked After by a Local Authority and Children 
Previously Looked After outside England 

1) Children Previously Looked After by a Local Authority
Children previously looked after are children who were looked after, but have 
ceased to be so because they were adopted (under the terms of the Adoption and 
Children Act 2002) or became subject to a Child Arrangements Order or Special 
Guardianship Order (Children Act 1989).

For a previously looked after child to be considered under category 1 of the LA 
General Admissions Policy, the parent or carer will need to provide appropriate 
written evidence to support the application.  It is the responsibility of the parent or 
carer to provide appropriate documentary evidence with the application; without this it 
will not be possible to consider the application under category 1 of the LA General 
Admissions Policy. 

2) Children Previously Looked After outside England
Current advice issued by the Department for Education (DfE) in August 2018 states 
that a child previously looked after outside of England is one that was looked after, 
outside England, by a public authority, a religious organisation or another provider of 
care whose sole purpose is to benefit society.  
On 16 June 2020 DfE indicated that new non-statutory advice on how to determine 
eligibility for a child previously looked after outside of England will be published; this 
advice will be adopted as soon as it becomes available.

   
For a child previously looked after outside England to be considered under category 
1 of the LA General Admissions Policy, the parent or carer will need to provide 
appropriate written evidence to support the application, for example, a UK adoption 
order or a copy of the adoption order from the child’s county of origin (to be updated 
as appropriate).  It is the responsibility of the parent or carer to provide the 
appropriate documentary evidence with the application; without this it will not be 
possible to consider the application under category 1 of the LA General Admissions 
Policy.       

For further information, please contact the School Admissions Team: 
 E-mail: school.admissions@cumbria.gov.uk or Tel: 01228 221582  

15. Children of UK Service Personnel (UK Armed Forces) and Crown 
Servants

Any admission requests received for children of UK service personnel and crown servants 
will be processed in line with the School Admissions Code 2014, paragraph 2.18.

For further information, please contact the School Admissions Team: 
 E-mail: school.admissions@cumbria.gov.uk or Tel: 01228 221582  

16. Admissions to Nursery Schools and Infant/Primary Schools Offering 
Nursery Education

These arrangements do not apply to the admission of nursery pupils.  Nursery admission 
arrangements will be determined separately.  Attendance at a school’s nursery does 
not guarantee admission to the school’s Reception group.
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All parents or carers of children who are due to start school will need to complete and 
submit an application (online or Form SA1) for a Reception place at the preferred school 
by the appropriate closing date.

17. Transfer from Infant to Junior/Primary Schools 

Attendance at an infant school does not guarantee admission to the associated junior 
school.

All parents or carers of children in Year 2 at a junior school will need to complete and 
submit an application (online or Form SA2) for a Year 3 place at the preferred school by 
the appropriate closing date. 

18. Admission to School Sixth Forms

These arrangements apply to the admission of students to school sixth forms (Year 12). 

19. Catchment Areas

Cumbria County Council operates a ‘catchment area’ approach to school admissions.  
Most (not all) schools have a defined catchment area.  Details of the arrangements for 
each school can be made available on request. Where an area is not included within an 
agreed catchment area, the “catchment area school” will be the nearest school to the 
parental home.

Any enquiries regarding catchment areas in relation to the allocation of school places 
should be directed to the School Admissions Team:
 E-mail: school.admissions@cumbria.gov.uk or Tel: 01228 221582 

20. Distance Measurements 

1) Straight-line Measure
Where there are more applications than places available at a community or voluntary 
controlled school for entry to all year groups, applications will be prioritised using the 
criteria set out in Appendix 2 and Appendix 3.  For any criteria that gives priority to 
those living closest to the school, distance measurements will be undertaken using 
the LAs computerised Geographical Information System (GIS).  This measurement 
will be a straight-line measurement between the centre of the pupil’s home address 
and a common point on the school site as determined by the LA.  

2) Shortest Walking Route by Road
Where a place cannot be offered at any of the parents or carers’ preferred schools, 
the LA will allocate a place at the nearest school in Cumbria to the home address 
with a place available after all timely applications have been processed.  In these 
circumstances, the distance will be measured by the shortest walking route by road 
between the pupil’s home address and the nearest available entrance on the school 
site, using the LA’s GIS mapping system. 

                                                                                                                                      
21. In-Year Admissions 

1) The LA is the admissions authority for all community and voluntary schools in 
Cumbria.  A list of community and voluntary schools is attached as Appendix 1.
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2) Applications for an in-year place at a community or voluntary school must be made 
by completing the application Form SA8.

3) Parents/carers can find a copy of the Form SA8 on the county council website at: 
https://www.cumbria.gov.uk/childrensservices/schoolsandlearning/lss/applyforaninye
arplaceincumbria/applyforaninyearplace.asp or by contacting the School Admissions 
Team, e-mail: school.admissions@cumbria.gov.uk or tel: 01228 221582.

4) The completed Form SA8 must be returned to the LA School Admissions Team for 
processing.  Completed forms can be returned by post or by e-mail. 

5) On receipt of an in-year application, the LA School Admissions Team will contact the 
preferred school(s) regarding the availability of a place in the relevant year group.

6) The outcome of the application will be notified to the parent/carer within 10 school 
days.

7) Where an application for a place is offered and accepted, arrangements will be made 
for the child to start school as soon as possible.  The parent/carer will be advised to 
contact the school to make the necessary arrangements for admission. 

8) Where an application for a place is refused, the reason for the refusal will be set out 
in the letter and information about the right of appeal will also be provided.

9) Parents/carers who are refused a place at the preferred school(s) can request that 
their child’s name be added to a waiting list to be considered should a place become 
available in the relevant year group at the school.  For more information about waiting 
lists maintained by the LA please refer to section 10 of these arrangements.

10) If the LA receives a number of in-year requests for places at a particular school and 
there are insufficient places to offer a place to all applicants, the place or places that 
are available will be allocated in line with the determined admission arrangements. 

Where a parent or carer wishes to change school for their child there may be 
circumstances when the LA may not offer a place at a community or voluntary controlled 
school before the first day of the term following receipt of Form SA8 (request for an in year 
school place).  However, wherever possible, when a place has been offered, 
arrangements for admission to the school will be made as soon as possible. 

Any place offered must be taken up within 6 (school) weeks or it may be withdrawn and 
offered to another applicant.

(NOTE: this is a new section added in line with the proposals set out in the draft School 
Admissions Code that is currently subject to consultation.  Changes may be required following 
the end of the consultation period and any subsequent changes that are made and laid before 
Parliament). 
 
July 2020

248

https://www.cumbria.gov.uk/childrensservices/schoolsandlearning/lss/applyforaninyearplaceincumbria/applyforaninyearplace.asp
https://www.cumbria.gov.uk/childrensservices/schoolsandlearning/lss/applyforaninyearplaceincumbria/applyforaninyearplace.asp
mailto:school.admissions@cumbria.gov.uk


Page 8 of 14

Determined 2022-2023 Admission Arrangements for 
Community and Voluntary Controlled Schools – Published 
Admission Numbers
The following are the proposed admission numbers the LA will publish for each community 
and voluntary controlled school as part of its 2022-2023 admission arrangements.

Infant/Primary Schools

School

Proposed 
2022/2023
Published 
Admission 
Number

School

Proposed 
2022/2023
Published 
Admission 
Number

All Saints’ CE Primary 30 Coniston Primary  14
Allithwaite CE  15 Croftlands Infant  60
Allonby Primary  8 Crosscanonby St John's CE  10
Alston Primary  15 Cummersdale  12
Armathwaite  10 Cumwhinton  25
Asby Endowed  6 Dane Ghyll Community Primary 30
Ashfield Infant  60 Derwent Vale Primary and Nursery  15
Barrow Island Community Primary 30 Distington Community Primary  20
Beckstone Primary 45 Ellenborough and Ewanrigg Infant  23
Belle Vue Primary  60 Ennerdale and Kinniside CE Primary  8
Bewcastle  8 Fellview Primary  11
Blennerhasset  7 Frizington Community Primary  20
Bolton Primary 8 Goodly Dale Community Primary  14
Boltons CE  14 Gosforth CE  20 
Bookwell Primary  30 Grange CE Primary  30
Bransty Primary 25  Grasslot Infant  30
Bridekirk Dovenby CE Primary 17 Great Orton   10
Brisbane Park Infant 54 Greystoke  9
Brook Street Primary  30 Haverigg Primary 25
Brough Community Primary  15 Hawkshead, Esthwaite Primary    10
Broughton in Furness CE  15 Heron Hill Primary  60
Broughton Moor Primary  12 High Hesket CE 25
Brunswick  45 Holm Cultram Abbey CE  10
Burgh by Sands Primary 15 Holme Community 15
Burlington CE Primary and Nursery 10 Holme St Cuthbert  8
Cambridge Primary  30 Houghton CE  30
Captain Shaw's CE  8 Inglewood Infant  90
Cartmel CE Primary  10 Ireby CE  10
Chapel Street Infants  52 Irthington Village  8
Clifton  12 Jericho  60

Appendix 1
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Kells Infant  30 Plumpton  15
Kingmoor Infant  75 Ramsden Infant  52
Kirkbampton CE  15 Raughton Head CE  6
Kirkbride Primary  15 Richmond Hill  28
Kirkby Stephen Primary  30 Robert Ferguson Primary  60
Kirkby Thore  12 Rockcliffe CE  20
Kirkoswald CE  13 Roose  30
Lamplugh CE  10 Seascale Primary  22
Lanercost CE  10 Sedbergh Primary  30
Langwathby CE Primary 30 Shankhill CE Primary  8
Levens CE  15 Silloth Primary  30
Lindal and Marton Primary  12 Sir John Barrow 30
Lindale CE  12 Skelton  15
Long Marton Community Primary  10 South Walney Infant  60
Low Furness CE Primary   17 St Bees Village Primary  30
Lowca Community  12 St Bridget’s CE, Brigham 17
Maryport CE Primary School   45 St Bridget’s CE, Parton 10
Milburn  5 St George’s CE  30
Millom Infant  36 St James’ CE Infant, Whitehaven 45
Milnthorpe Primary  30 St Michael’s CE Primary  30
Montreal CE Primary  40 St Michael’s Nursery & Infant, Workington 30
Moor Row Community Primary 15 Staveley CE  20
Moresby Primary  15 Stoneraise  16
Nenthead  4 Storth CE  10
Netherton Infant  30 Temple Sowerby CE Primary 8
Newbarns Primary  60 Threlkeld CE Primary  10
Newlaithes Infant  60 Thursby Primary  20
Newton Primary  10 Thwaites  9
Newtown (*01/09/2020) 30 Upperby Primary  60
Norman Street Primary  50 Valley Primary  45
North Walney Primary  23 Vicarage Park CE Primary  30
Old Hutton CE  15 Vickerstown  30
Orgill Primary  30 Victoria Infant & Nursery, Barrow 75
Ormsgill Primary  30 Victoria Infant, Workington 60
Pennine Way Primary  60 Walton and Lees Hill CE Primary School 8
Pennington CE  30 Westfield Nursery and Primary  30
Petteril Bank Primary 30 Wigton Infant  60
Plumbland CE  8

* These schools are in the process of converting to academy status.  When conversion is 
complete, the governing body or academy trust will become the Admissions Authority.
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Junior Schools

Ashfield Junior  64 Monkwray  38
Black Combe Junior  34 Newlaithes Junior  60
Croftlands Junior  60 North Lakes  57
Ewanrigg Junior  30 Seaton St Paul’s CE Junior  60
George Romney Junior  45 South Walney Junior  64
Greengate Junior  60 St James' CE Junior, Whitehaven 48
Inglewood Junior  90 Thomlinson Junior  60
Kingmoor Junior  75 Victoria Junior, Workington 90

Secondary Schools – Year 7

Beacon Hill Community 70 Nelson Thomlinson School, The 210
Dowdales  210 Netherhall  186
John Ruskin  48 Solway Community 59
Lakes School, The 129 Ulverston Victoria High  186
Millom  145

Secondary Schools – Year 12

Lakes School, The 25 Netherhall School 10

Millom School 25 Ulverston Victoria High School 50

Nelson Thomlinson School, The  50

The numbers for Year 12 represent the number of pupils that may be admitted to Year 12 
from an alternative school.
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CUMBRIA EDUCATION SERVICE
PROPOSED GENERAL ADMISSIONS POLICY 2022/2023

Community and Voluntary Controlled Schools

Where there are more applications than places available at a community or voluntary 
controlled school for entry to all year groups except Year 12, applications will be prioritised 
using the criteria below.  They will be applied in conjunction with explanatory notes 1 – 7 
which form part of the policy.  

1. Children looked after, i.e. in public care, giving priority, if necessary, to the youngest 
child(ren); children who were previously looked after; and children who were 
previously looked after outside of England - see note 1.

2. Children living in the catchment area who have brothers or sisters in the school (or   
associated infant or junior school) at the time of admission - see notes 2, 3 and 4.

3. Children living outside the catchment area who, at the time of their admission, have 
brothers or sisters in the school (or associated infant or junior school) who were 
allocated a place at that school by the Local Authority either (a) in the absence of a 
place being available in the catchment area school due to oversubscription and the 
school was identified by the Local Authority as the next nearest with a place available 
or (b) the school is named in the sibling’s Education, Health and Care Plan (EHCP) - 
see notes 2, 3 and 5. 

4. Other children living in the catchment area giving priority to those living closest to the 
school, measured by a straight-line measurement between the centre of the pupil’s 
home address and a common point on the school site as determined by the Local 
Authority - see notes 6 and 7. 

5. Children living outside the catchment area who have brothers or sisters in the school 
(or associated infant or junior school) at the time of their admission - see notes 2, 3 
and 4.

6. Children living outside the catchment area, giving priority to those who live closest to 
the school, measured by a straight-line measurement between the centre of the 
pupil’s home address and a common point on the school site as determined by the 
Local Authority - see notes 6 and 7.

Applications will be prioritised on the above basis.  An exception will be made under the 
Local Authority’s policy for the education of children with special educational needs where a 
child holds an Education, Health and Care Plan (EHCP), that names the school.

Appendix 2
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Explanatory Notes
[These notes are part of the policy]

Note 1
A child looked after is a child in public care, who is looked after by a local authority within 
the meaning of Section 22 of the Children Act 1989.  Children previously looked after are 
children who were looked after, but have ceased to be so because they were adopted 
(under the terms of the Adoption and Children Act 2002) or became subject to a Child 
Arrangements Order or Special Guardianship Order (Children Act 1989).
Advice issued by the Department for Education (DfE) in August 2018 states that a child 
previously looked after outside of England is one that was looked after, outside England, by 
a public authority, a religious organisation or another provider of care whose sole purpose is 
to benefit society.  On 16 June 2020 DfE indicated that new non-statutory advice on how to 
determine eligibility for a child previously looked after outside of England will be published; 
this advice will be adopted as soon as it becomes available. 
For a previously looked after child to be considered under criteria 1, the parent or carer 
must provide appropriate written evidence to support the application.  Without this evidence 
it will not be possible to consider the application under category 1 of the LA General 
Admissions Policy.       
  
Note 2
In criteria 2, 3 and 5, priority will be given to those children with the youngest siblings.  
Brothers and sisters are those living at the same address and includes step and foster 
children.  Priority will only be given where it is known at the time of allocating places that a 
sibling will be attending the school (excluding a nursery class – see note 4) at the time of 
admission.

Note 3
Where reference is made to ‘associated’ infant and junior schools this is to describe those 
situations where infant and junior schools share the same catchment area.

Note 4
Brothers and sisters in the school at the time of admission does not include a brother or 
sister who will be attending a nursery class that is attached to the school.
 
Note 5
If a parent or carer believes that they qualify for consideration under criterion 3, they should 
indicate this on their preference form in the place provided for this purpose.  

Note 6
Distance measurements will be undertaken using the Local Authority’s computerised 
Geographical Information System [GIS].  This measures a straight-line measurement 
between the centre of the pupil’s home address and a common point on the school site as 
determined by the Local Authority.

Note 7 
Random allocation will be used as a tie-break in categories 4 and 6 to decide who has the 
highest priority for admission if the distance between the children’s home address and the 
school is the same.  This process will be independently verified. 
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CUMBRIA EDUCATION SERVICE
PROPOSED GENERAL ADMISSIONS POLICY (YEAR 12) 2022-2023

Community and Voluntary Controlled Schools

Where there are more applications than places available in Year 12 at a community or 
voluntary controlled school, applications will be prioritised using the criteria below.  They 
will be applied in conjunction with explanatory notes – 1 – 5 which form part of the policy.  

1. Students (children) looked after and previously looked after, i.e. in public care, giving 
priority, if necessary, to the youngest child(ren) and students who were previously 
looked after outside of England – see note 1.

2. Students living in the catchment area who have brothers or sisters in the school at 
the time of their admission – see note 2.  

3. Students living outside the catchment area who, at the time of their admission, have 
brothers or sisters in the school who were allocated a place at that school by the 
Local Authority either (a) in the absence of a place being available in the catchment 
area school due to oversubscription and the school was identified by the Local 
Authority as the next nearest with a place available or (b) the school is named in the 
sibling’s Education, Health and Care Plan (EHCP) – see notes 2, and 3. 

4. Other students living in the catchment area.

5. Students living outside the catchment area who have brothers or sisters in the school 
at the time of their admission – see note 2.

6.  Students living outside the catchment area.

7. Where there is a need to prioritise places within any of the above criteria except 
criteria 1, priority will be given to those students who live nearest to the school – see 
note 4 and 5 overleaf.

Applications will be prioritised on the above basis.  An exception will be made under the 
Authority's policy for the education of children with special educational needs where a 
child holds an Education, Health and Care Plan, that names the school.

Appendix 3
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Explanatory Notes
[These notes are part of the policy]

Note 1
A child looked after is a child in public care, who is looked after by a local authority within 
the meaning of Section 22 of the Children Act 1989.  Children previously looked after are 
children who were looked after, but have ceased to be so because they were adopted 
(under the terms of the Adoption and Children Act 2002) or became subject to a Child 
Arrangements Order or Special Guardianship Order (Children Act 1989).
Advice issued by the Department for Education (DfE) in August 2018 states that a child 
previously looked after outside of England is one that was looked after, outside England, 
by a public authority, a religious organisation or another provider of care whose sole 
purpose is to benefit society.  On 16 June 2020 DfE indicated that new non-statutory 
advice on how to determine eligibility for a child previously looked after outside of England 
will be published; this advice will be adopted as soon as it becomes available. 
For a previously looked after child to be considered under criteria 1, the parent or carer 
must provide appropriate written evidence to support the application.  Without this 
evidence it will not be possible to consider the application under category 1 of the LA 
General Admissions Policy.       

Note 2
Brothers and sisters are those living at the same address and includes step and foster 
children.  Priority will only be given where it is known at the time of allocating places that a 
sibling will be attending the school at the time of admission.

In circumstances where there is an application for more than one child in the family, and it 
is not possible to offer a place to all of the children concerned, it will be up to the parent or 
carers to decide whether they wish to accept the place[s] offered.  This will also be the 
case in relation to twins, etc.

Note 3
If parent or carers believe they qualify for consideration under criterion 3, they should 
indicate this on their preference form in the place provided for this purpose.

Note 4
Distance measurements will be undertaken using the Local Authority’s computerised 
Geographical Information System [GIS].  This measures a straight-line measurement 
between the centre of the pupil’s home address and a common point on the school site as 
determined by the LA.

Note 5 
Random allocation will be used as a tie-break in categories 4 and 6 to decide who has the 
highest priority for admission if the distance between the children’s home address and the 
school is the same.  This process will be independently verified. 
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APPENDIX B

Proposed Co-ordinated Admission Scheme for all Maintained 
Schools and Academies in the Area of Cumbria County Council 
2022–2023
Note: the list of schools may need to be revised to provide for the conversion of some 
schools to academies or to take account of other school organisational changes.

For the purposes of this document ‘school’ refers to maintained schools and academies unless 
otherwise indicated.

(Note: this scheme is subject to change to ensure that they remain in line with the requirements 
of the new School Admissions Code which is currently subject to a public consultation which will 
close on 16 October 2020)

1. Introduction

(1) In line with the requirements of the 1998 School Standards and Framework Act (as 
amended) this scheme has been drawn up by Cumbria County Council to co-ordinate 
admissions to all maintained schools and academies in Cumbria, except for entry to 
Year 12 and for entry to special and nursery schools, regardless of whether the Local 
Authority (LA), the governing body or the academy trust is the admission authority.  

(2) The scheme’s purpose is to ensure that, as far as reasonably practicable:

i) Every parent or carer living in Cumbria who has applied for a place for their child 
for entry in September 2022 to Reception in an infant or primary school, Year 3 in 
junior school or to Year 7 at a secondary school in the normal admissions round, 
receives only one offer of a school place for each child on:

(a) 1 March (or the next working day) for transferring to Year 7 at a secondary 
school;  

(b) 16 April (or the next working day) for starting infant or primary school 
(Reception year group);

(c) 16 April (or the next working day) for transferring to Year 3 at a junior 
school.

16 April 2022 will be a Saturday and this will also be the Easter bank 
holiday weekend with 18 April 2022 being Easter Monday; offers of 
Reception and Year 3 places for September 2022 will therefore be 
made on Tuesday 19 April 2022 (the next working day after 16 April 
2022).

NOTE: The School Admissions Code 2014 states that for secondary school 
applications, all offers must be made on the same secondary National Offer Day ie. 1 
March or the next working day.  For primary school applications, all offers must be 
made on the same primary National Offer Day ie. 16 April or the next working day. 

ii) Every parent or carer living in Cumbria who applies for a school place at a school 
at any other time, except for admission to Year 12 and for entry to special and 
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nursery schools receives only one offer of a place for each child on the following 
basis:

(a) Applications received after the first day of the school term of the admissions 
year, and at any other time for entry to the normal year of entry, will be 
treated as ‘in year’ admissions.  

NOTE: The management of school applications may be severely delayed 
where separated parents or carers of the child each submit a separate application for 
different schools.  The School Admissions Code 2014 states that only one offer per 
child is made by the LA.  In this situation the LA asks that parents or carers attempt 
to resolve matters between themselves, and inform the LA in writing of which 
application should be processed.  It is not appropriate for the LA to become involved 
in private disputes.  
The LA does recognise that there may be exceptional situations where parents or 
carers cannot ultimately reach an agreement between themselves and it is, therefore, 
necessary for the LA to take a decision.  Where this is the case the LA will, if 
appropriate, advise parents to seek independent legal advice.  The LA will also try to 
establish the child’s permanent address and prioritise the application made by the 
parent or carer living at this address in accordance with the published admission 
arrangements.  In most circumstances this will be the application submitted by the 
parent or carer who is in receipt of the child benefit for the child to whom the 
application relates.

There may be some circumstances where the LA will suggest that parents or carers 
seek independent legal advice and ask that they provide copies of any relevant court 
order relating to child arrangements. 

(3) The scheme does not apply to those places set aside for boarders.

(4) The scheme will be implemented in line with the timetables set out in Appendix 1 and 
2.

(5) Appendix 3 and 4 list the admission authorities to which the scheme applies.

2. The Common Application Forms

(1) There will be three standard forms known as the Common Application Forms.  In line 
with county council policy, online applications are encouraged and references to the 
various forms below include those available online.  Hard copies are also available. 
The forms are as follows:

SA1 – Admission to Infant or Primary School – September 2022

SA2 – Transfer to Junior School – September 2022

SA3 – Transfer to Secondary School – September 2022

(2) The forms will be used for the purpose of admitting pupils into the Reception Year for 
infant and primary, Year 3 for junior and Year 7 for secondary intake groups in 
September 2022. They will: 

 invite parents or carers to express three preferences for schools in rank order of 
preference including, where relevant, any schools outside the LA’s area;
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 explain that parents or carers are entitled to give their reasons for their 
preferences; and

 specify the closing date and to whom the form must be returned.

(3) The LA will ensure that the SA1, SA2, and SA3 are available online and from the LA.  
They will be available online from 6 September 2021.  Parents and/or carers of 
children in their last year at an infant school will receive information about how to 
apply for a junior school place from the infant school.  Those with a child in the last 
year of a primary or junior school will receive information about how to apply for a 
secondary school place from their current primary or junior school.  Information about 
schools together with an application form will be made available on the Cumbria 
County Council website.

(4) The governing body of a voluntary aided, foundation, free school or an academy trust 
can require parents or carers who wish to express a preference for their school on 
the common application form, to provide additional information on a supplementary 
form, or by way of supporting evidence only where the information is required for the 
governing body or academy trust to apply their oversubscription criteria.  Where a 
supplementary form or supporting evidence is required it must be returned to the 
school where entry is sought.  

(5) A supplementary form will not be regarded as a valid application unless the parent 
and/or carer has also completed a common application form and the school has been 
given as one of their preferences.  

(6) Where common application forms are sent directly to voluntary aided, foundation, 
free schools or academies, they must be passed to the LA within five school days.  

3. The Closing Date for Application Forms [SA1, SA2 and SA3]

(1) Completed forms must be returned as follows:

SA3 – by 31 October 2021 online, to the child’s current junior or primary school or 
directly to the School Admissions and Appeals Team (note 31 October 2021 is a 
Sunday);

SA1 – by 15 January 2022 online, to the parent or carer’s preferred school or directly 
to the School Admissions and Appeals Team (note 15 January 2022 is a Saturday); 
and

SA2 – by 15 January 2022 online, to the child’s current infant school or directly to the 
School Admissions and Appeals Team (note 15 January 2022 is a Saturday). 

Parents or carers who are resident in Cumbria and whose children do not attend a 
school in Cumbria, or any parent or carer preferring to return their form direct to the 
LA, should return the form to the School Admissions and Appeals Team.  The same 
closing dates apply.  

Parents or carers who are resident in Cumbria and who wish to apply for a school 
place at a maintained school or academy outside of Cumbria should still complete 
one of the above forms and make an application via Cumbria.  Their application 
should be submitted to the School Admissions and Appeals Team in Cumbria by the 
closing dates, as set out above.
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(2)   Where a preference has been expressed for a voluntary aided, foundation, free 
school or an academy requiring a supplementary form or supporting evidence, this 
should be returned directly to that school by the above closing dates. 

(3)   All schools must forward completed application forms to the LA on a weekly basis as 
and when they are received.  The final deadlines for the forms to be sent by first 
class post are:

SA3 – Friday 5 November 2021

SA1 – Thursday 20 January 2022  

SA2 – Thursday 20 January 2022  

(4) In relation to all schools, preferences which are submitted or changed after the 
closing date will only be considered in exceptional circumstances.  

(5) Even if there are exceptional circumstances, it will not be possible to consider 
applications received or changed after:

5 January 2022 for Transfer to Secondary - Year 7 [SA3]

11 February 2022 for Starting Infant or Primary - Reception [SA1]

11 February 2022 for Transfer to Junior - Year 3 [SA2]

until after the allocation of places has been made for all those parents or carers who 
applied on time. 

4. Completing the SA1, SA2 and SA3 Application Forms

(1) If a parent or carer completes the application form in such a way that the ranking of 
two or more preferences is not clear, the distance between home and school, 
measured by the shortest walking route by road between the pupil’s home address 
and the nearest available entrance on the school site, using the LA’s Geographical 
Information System (GIS) mapping system, will be used to rank the preferences 
concerned.  The nearest school will be regarded as the highest preference.

(2) If more than one form is received, and any earlier applications have not been 
withdrawn in writing, the most recently dated application form [submitted by the 
relevant closing date] will be used.  If forms are not dated or are dated on the same 
day, those schools where the order of preferences is not clear will be ranked as in 
4(1) above.  See also, section 1(2)(ii) relating to parental disputes.  

5. Testing of Ability or Aptitude

(1) Where a selection test of any kind, i.e. for ability or aptitude, is part of the school’s 
admission arrangements, the admission authority for the school must make it clear to 
parents or carers that, whilst they can be tested, they are still required to express a 
preference for that school on the appropriate form SA1, SA2 or SA3 otherwise they 
will not have applied for a school place.

6. Determining Offers in Response to the Common Application Forms [i.e. SA1, SA2 
and SA3]

(1) All preferences will be considered equally.  This is known as an equal preference 
scheme.  It means that a child will be considered for a place at each school named 
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on the application form irrespective of whether the school was given as the 1st, 2nd or 
3rd preference on the application.  Where a child is eligible for a place at more than 
one of the preferred schools given on the original application form, a place at the 
school given as the highest preference will be offered on national offer day.

(2) The LA will only make any decision with respect to the offer or refusal of a place in 
response to any preferences expressed on the application forms where:

 it is acting in its separate capacity as an admission authority, or

 an applicant is eligible for a place at more than one school [see 6(1) above]; or

 an applicant is not eligible for a place at any school for which they have 
expressed a preference.  A place would only be offered at a voluntary aided, 
foundation, free school or an academy if its admission number had not been 
reached in offering places to those parents and/or carers who submitted a timely 
application and gave the school as one of their three preferences.

7. Parents and Carers Applying for a Place at a School Outside of Cumbria

(1) Parents or carers may express a preference for school[s] in another LA area. 

(2) If a pupil would be eligible for a place at a school in Cumbria and a neighbouring 
Authority has also indicated that a place can be offered at one of its schools, the 
parents and/or carers will be offered the place at the school which was ranked as 
their highest preference. 

8. Processing Parental Preferences

The following timetable sets out the final deadline dates that will be applied to the 
processing of parent or carer preferences received by the relevant closing date (31 
October 2021 for secondary schools [SA3] and 15 January 2022 for infant, primary [SA1] 
and junior schools [SA2]):

Secondary
[SA3]

Reception
[SA1]

Junior
[SA2]

LA notification to other LAs of preferences 
expressed for schools in their area. 18.11.21 27.01.22 27.01.22

LA notification to voluntary aided, foundation, 
free schools and academies of all first, 
second and third preference applications 
received [see note].  Details of number of 
applications received to community and 
voluntary controlled schools.

23.11.21 28.01.22 28.01.22

Final date for governing bodies of voluntary 
aided, foundation and free schools and 
academy trusts to consider all applications, 
apply the school’s oversubscription criteria 
and provide the LA with a list showing which 
category in their admissions policy each 
applicant falls into.

10.12.21 11.02.22 11.02.22
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Secondary
[SA3]

Reception
[SA1]

Junior
[SA2]

Ranking of applicants in the category in 
which the cut-off point falls must also be 
shown.
Note: Any school having difficulties meeting 
this deadline must agree an alternative one 
with the School Admissions and Appeals 
Team.

10.12.21 11.02.22 11.02.22

Liaison period for the LA and voluntary aided, 
foundation, free schools and academies to 
finalise allocations.  Lists for oversubscribed 
schools will be compared.  Where a place can 
be offered at more than one school, the LA 
will identify the highest preference school that 
can be offered.  This will become the 
‘provisional allocation’.

10.12.21
to

21.01.22

11.02.22
to

04.03.22

11.02.22
to

04.03.22

Finalise Allocations

Other LAs notified of places in schools in 
Cumbria to be offered to their residents.

Notification to all maintained schools and 
academies of number of pupils to be offered a 
place.  NB: This is confidential information 
and must not be passed on to parents or 
carers.  The information is provisional and 
may, if necessary, change prior to the 
relevant National Offer Day.

LA notification to parents or carers informing 
them of the outcome of their application [Offer 
Days].

11.02.22

22.02.22

01.03.22

18.03.22

31.03.22

19.04.22

18.03.22

31.03.22

19.04.22

Note 

The LA will notify voluntary aided, foundation, free schools and academies of all first, 
second and third preference applications which have been received for their school.  In 
line with legislation, where these preferences are passed on, the order of parents or 
carers’ preferences will not be made known to schools.  

Community and voluntary controlled schools will be informed how many first preference 
applications have been received.

This information is for school use only to enable the admission authority to apply the 
schools oversubscription criteria in order to provide a full ranking list to the LA by the 
required deadline.  The information should not be used for any other purpose.   

 During the liaison period with voluntary aided, foundation, free schools and 
academies, the LA will adjust the pupil lists to remove children who can be offered a 
higher preference school.
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 Voluntary aided, foundation, free schools and academies will have provided a full 
ranking list to the LA by the specified deadline (10 December 2021 for secondary 
schools and 11 February 2022 for infant, primary and junior schools).  However, during 
the liaison period, the LA may need to discuss changes to the allocation lists with 
voluntary aided, foundation free schools and academies and some further ranking may 
be required.  Where this is the case, an appropriate deadline for the submission of 
revised information, to the LA, will be agreed with the individual school.

9. Distance Measurements

(1) Straight-line Measure

Where there are more applications than places available at a community or voluntary 
controlled school for entry to all year groups, applications will be prioritised using the 
oversubscription criteria set out in the General Admission Policy 2022-23.  For any 
criteria that gives priority to those living closest to the school, distance measurements 
will be undertaken using the LAs computerised Geographical Information System 
(GIS).  This measurement will be a straight-line measurement between the centre of 
the pupil’s home address and a common point on the school site as determined by 
the LA.  

(2) Shortest Walking Route by Road

Where a place cannot be offered at any of the parents or carers’ preferred schools, 
the LA will allocate a place at the nearest school in Cumbria to the home address 
with a place available after all timely applications have been processed.  In these 
circumstances, the distance will be measured by the shortest walking route by road 
between the pupil’s home address and the nearest available entrance on the school 
site using the LA’s GIS mapping system. 

10. Where a Place is Not Available at the Parents or Carers’ Preferred Schools

(1) Where a child is not eligible for a place at any of their parents or carers’ preferred 
schools, they will be allocated a place at the nearest school in Cumbria to the home 
address with a place available after all timely applications have been processed, 
measured by the shortest walking route by road (9(2) refers) using the LA’s GIS 
mapping system.  Unless a parent or carer has specifically stated that they would not 
accept a place at a Catholic school, a place at a Catholic school would be offered 
where this is the nearest appropriate school.

(2) If only one school is named on the application form and it is not possible to allocate a 
place at that school, the child will not automatically be considered for any other 
schools in the local area, eg. the catchment area school; this is because the schools 
were not named on the application form.  In these circumstances a place will be 
allocated at the nearest school in Cumbria with a place available after all timely 
applications have been processed, measured by the shortest walking route by road 
(9(2) refers) using the LA’s GIS mapping system. 

(3) If a school is identified as the alternative school for more pupils than there are places 
available, the General Admission Policy 2022-23 or the school’s oversubscription 
criteria will determine priority for a place.  

11. Informing Parents and Carers of the Outcome of Their Application

(1) The LA will inform all parents or carers of the outcome of their application as follows:
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Online applications

Parents or carers who have made their application online will receive an email on the 
following dates, or on the first working day thereafter:

Year 7 Places [Secondary] - 1 March 2022 

Reception Places [Infant/Primary] - 19 April 2022

Year 3 Places [Junior] - 19 April 2022

Paper applications

Parents or carers who have made paper applications will receive a letter.  Letters will 
be sent by post or e-mail on the dates above, or on the first working day thereafter.

All parents or carers who have been refused a place at their preferred school(s) will 
also receive a letter.  This will be as well as the e-mail notification that will be issued if 
the application was made online.

The letters will give the following information:

 the name of the school at which a place has been offered;

 in relation to voluntary aided, foundation, free schools and academies, that the 
offer is made on behalf of the governing body or the academy trust;

 the reasons why the child has not been offered a place at the other schools 
which were given as a preference (if relevant);

 contact details for the LA where a place has not been offered;

 information about the statutory right of appeal against the decision to refuse a 
place at any school given as a higher preference;

 confirmation that the right of appeal is in relation to any school given as a 
preference and where a place has not been allocated; and 

 confirmation that in the re-allocation process, parents or carers will be considered 
for any places that might become available in schools they ranked higher than 
the school they have been offered, and what to do if they wish to be considered 
for any vacancies beyond that point.

(2) Parents or carers who don’t wish to take up the place offered because they have 
made alternative arrangements will be asked to do so by the following dates:

Year 7 Places [Secondary] 15 March 2022

Reception Places [Infant/Primary] 3 May 2022

Year 3 Places [Junior] 3 May 2022

If parents or carers do not respond by this date it will be deemed that they have 
accepted the place.
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12. Re-allocating Places which are not Taken Up or Subsequently Become Vacant

(1) The LA will re-allocate any places which have become vacant since allocation letters 
were sent out.  This will take place on or around:

Year 7 Places [Secondary] 24 March 2022

Reception Places [Infant/Primary] 12 May 2022

Year 3 Places [Junior] 12 May 2022

(2) Consideration will be given to all outstanding applicants, including any late 
applications.

(3) Places will be re-allocated by applying the school’s oversubscription criteria (for 
community and voluntary controlled schools the LA oversubscription criteria will 
apply).  Where the information is not already held, the LA will liaise with voluntary 
aided, foundation, free schools and academies regarding the ranking of outstanding 
applicants.

(4) During the course of the year, as vacancies arise, the LA will re-allocate the places to 
those applicants on the waiting list of community and voluntary controlled schools in 
accordance with its oversubscription criteria.

13. Late Applications Submitted After the Main Intake Closing Dates

(1) Applications received by the LA after the main admissions round closing dates and 
where there are no exceptional circumstances, or after the dates specified at 3(5) 
even if there are exceptional circumstances, will only be considered after the 
allocation decisions have been made in paragraph 8.

(2) Where it is not possible to offer a place on the Offer Days [paragraph 8] a place will 
be offered as soon as possible thereafter however, this may not be until re-allocation 
day.  For any school that is oversubscribed, late applicants will not be notified of the 
outcome of their application until after re-allocation day (see 12(1)).

14. Waiting Lists

(1) The LA will maintain a waiting list for each community and voluntary controlled 
primary and secondary school, i.e. those schools where the LA is the admission 
authority, until 31 December of the normal school year of admission. 

(2) Waiting lists for schools will be kept by the relevant admission authority until 31 
December 2022 as a minimum.  

15. Applications Received After the First Day of the School Year and Other In-Year 
Requests for Admission

(1) Applications received after the first day of the school term of the admissions year, 
and at any time for entry other than to the normal year of entry, will be treated as in-
year admissions.  These applications should be made on Form SA8.  

(2) Once any places have been re-allocated on the specified dates, and until 31 August 
2022, any applications for entry in September 2022 to Reception in an infant or 
primary school, Year 3 in a junior school or Year 7 in a secondary school will 
continue to be treated as main intake applications for the normal admissions round.

264



Page 10 of 21

(3) Forms SA1, SA2 and SA3 will be used for this purpose up until the first day of the 
school term of the normal admissions year.  From re-allocation day up until the first 
day of the school term of the normal admissions year, the LA will continue to process 
all main intake applications.  The LA will liaise with voluntary aided, foundation, free 
schools and academies regarding the allocation of places for the normal year of 
entry.  The LA, as the admissions authority, will continue to process applications for 
community and voluntary controlled schools for the normal year of entry.

(4) For community and voluntary controlled schools which have been oversubscribed, 
the LA will continue to re-allocate places up to the end of the autumn term in line with 
its published admission arrangements.  Therefore, if parents contact schools to 
request a September 2022 Reception, Year 3 or Year 7 school place, the school 
should refer the parent to the LA.  

(5) Community and voluntary controlled schools that are not oversubscribed may advise 
parents about the availability of places in the normal year of entry or in any other year 
group at the school.  However, if parents wish to make an application for a place, 
they should be directed to the LA.  All applications for in-year admission to a 
community or voluntary controlled school must be made using a Form SA8 that will 
be processed by the LA. 

(6) The LA is responsible for processing all in-year applications for all community and 
voluntary controlled schools; Appendix 3 lists the community and voluntary controlled 
schools for which the LA is admissions authority.  If a parent contacts the school 
requesting admission, the parent should be referred to the School Admissions and 
Appeals Team in order that Form SA8 can be completed by the parent.

(7) The LA is also responsible for processing all in-year applications for the own 
admission authority schools listed at Appendix 4. (The revised School Admissions 
Code will make provision for a LA offer of a co-ordination service to own admission 
authority schools; appendix 4 will be updated as appropriate when the Code comes 
into force and if it is agreed that an offer should be made – 24/07/2020.) 

(8) For the schools listed at Appendix 5, if any parent approaches a voluntary aided, 
foundation, free school or academy directly about an in-year admission, the 
governing body or academy trust should offer a place where possible and notify the 
LA.  Where a place cannot be offered, the governing body or academy trust must 
offer the right of appeal, and advise the parent to contact the LA School Admissions 
and Appeals Team in order that a Form SA8 can be completed.  

Own admission authority schools must notify the LA of both the application and its 
outcome to allow the LA to keep up to date figures on the availability of places in the 
area.

(9) Where the LA receives an SA8 direct from a parent giving a voluntary aided, 
foundation, free school or academy as their first preference or in pursuing alternative 
preferences where higher preferences have been refused, the request will be 
referred to the governing body or academy trust to make a determination regarding 
the application.  The governing body or academy trust should notify the parent or 
carer in writing of its decision with a copy to the LA.

(10) Parents who are refused admission must be offered a right of appeal.  The reason 
for the refusal and information about the appeals process must be provided by the 
relevant admission authority in the refusal letter.
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(11) The LA will keep track of any pupils who apply for in-year admission using form SA8, 
and intervene as appropriate to ensure that they are placed in a school without 
undue delay.

16. Applications for Energy Coast UTC and Queen Elizabeth Studio School

(1)(1) Energy Coast UTC and Queen Elizabeth Studio School offer the opportunity for 
pupils to join them at the beginning of Year 10.  Details about both of these schools 
are included in the Transfer to Secondary School in Cumbria – September 2022 
parental information booklet produced by the LA.  

(2)(2) For further information and to apply for a place at Energy Coast UTC or Queen 
Elizabeth Studio School, parents should contact the schools directly. 

JulyJuly  20202020
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AppendixAppendix  11

CO-ORDINATEDCO-ORDINATED  ADMISSIONSADMISSIONS  SCHEMESCHEME  FORFOR  INFANT,INFANT,  JUNIORJUNIOR  ANDAND  PRIMARYPRIMARY  SCHOOLSSCHOOLS  
[MAIN[MAIN  ADMISSIONSADMISSIONS  ROUND]ROUND]

SchemeScheme  TimetableTimetable  --  SeptemberSeptember  20222022  EntryEntry  toto  ReceptionReception  andand  YearYear  33

15 January 2022 SA1s [Reception] to be submitted online to the School 
Admissions and Appeals Team; if submitting a paper form, 
return to the parents or carers first preference school or directly 
to the School Admissions and Appeals Team by 15 January 
2022.  Any supplementary form and documentary evidence, if 
required, that is relevant in relation to admission to voluntary 
aided, foundation, free schools and academies must be returned 
by parents or carers to the school for which the supplementary 
information is relevant by 15 January 2022.

SA2s [Year 3] to be submitted online to the School Admissions 
and Appeals Team; if submitting a paper form, return to the 
parents or carers first preference school or directly to the School 
Admissions and Appeals Team by 15 January 2022. Any 
supplementary form and documentary evidence, if required, that 
is relevant in relation to admission to voluntary aided, 
foundation, free schools and academies must be returned by 
parents and carers to the school for which the supplementary 
information is relevant by 15 January 2022.

20 January 2022 Schools to pass SA1s and SA2s to the LA on a weekly basis as 
and when they are received, but to be sent by first class post on 
this date at the latest.

Schools to maintain a record of all forms received. This should 
include a list of who has submitted an application form together 
with the date the form is received in school.

27 January 2022 Other LAs to be notified of preferences which have been 
expressed for schools in their area.

28 January 2022 The LA will notify voluntary aided, foundation, free schools and 
academies of all first, second and third preference applications 
which have been received for their school.  
In line with legislation, where these preferences are passed on, 
the order of parents or carers’ preferences will not be made 
known to schools.  
Community and voluntary controlled schools will be informed 
how many first preference applications have been received. 

11 February 2022 Voluntary aided, foundation, free schools and academies to 
provide LA with a list showing which category in their admissions 
policy each applicant falls into.  
This list should be in rank order, ranked from 1 onwards, 
beginning with the applicant with the highest priority for a place 
at the school through to the applicant with the lowest priority for 
a place.  
When the ranking list is returned to the LA, each applicant 
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should have an individual ranking and the relevant category of 
the admission policy should be specified, eg:
Category 
in Policy

Ranking Child Details (including DOB, address, 
sibling information, relevant distance 
measurement, etc.) 

1 1 Child A (child with highest priority for place)
2 2 Child B
2 3 Child C
4 4 Child D
4 5 Child E
4 6 Child F
5 7 Child G

and so on…. until all applicants have been categorised and 
ranked. 

If the rankings returned do not include the category in policy and 
an individual ranking for each applicant LA will return the list to 
the school to be re-ranked correctly.
If any school has difficulties with this deadline, an alternative one 
must be agreed with the LA.

12 February 2021 After this date, no late or changed applications to be considered, 
even if there are exceptional circumstances.

11 February to
04 March 2022

The LA will liaise with voluntary aided, foundation, free schools 
and academies in order to finalise allocations.

13 March 2022 Other LAs will be notified of places in schools in Cumbria.

25 March to 30 March 
2022

LA will finalise allocations.

31 March 2022 LA will provide a provisional list of places allocated to all 
maintained schools and academies in Cumbria.
Schools should be aware that, if necessary, there may be 
changes to allocations between 1 April and the notification of 
places on National Offer Day.  
The provisional list of places allocated is for school use only; 
information from the list must not be shared with parents or 
carers.  

19 April 2022 LA will notify parents or carers of their allocation.
(Note: 16 April 2022 is the Saturday of the Easter bank holiday 
weekend, 18 April 2022 is Easter Monday; offers with therefore 
be made on Tuesday, 19 April 2022 which is also the first day of 
the summer term).

3 May 2022 Parents or carers who don’t wish to take up the place offered 
because they have made alternative arrangements will be asked 
to respond by this date.   Where parents and carers have not 
responded by this date, the LA will assume acceptance of the 
place offered.

12 May 2022 LA will re-allocate any places which have become available.
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AppendixAppendix  22

CO-ORDINATEDCO-ORDINATED  ADMISSIONSADMISSIONS  SCHEMESCHEME  --  SECONDARYSECONDARY  SCHOOLSSCHOOLS  [MAIN[MAIN  ADMISSIONSADMISSIONS  
ROUND]ROUND]

SchemeScheme  TimetableTimetable  --  SeptemberSeptember  20222022  EntryEntry  toto  YearYear  77

31 October 2021 SA3s to be submitted online to the School Admissions and 
Appeals Team; if submitting a paper form, return to the child’s 
current school or directly to the School Admissions and Appeals 
Team by 31 October 2021. Any supplementary form and 
documentary evidence, if required, that is relevant in relation to 
admission to voluntary aided, foundation, free schools and 
academies must be returned by parents or carers to the school 
for which the supplementary information is relevant by 31 
October 2021.

Each primary/junior school should maintain a record of the 
applications it receives from parents or carers as well as the 
date these are received. Before the closing date for applications 
(31 October 2021) the school should contact those parents or 
carers where the record kept in school indicates that a parent or 
carer may not have applied for a Year 7 school place.

05 November 2021 Schools to pass SA3s and any supplementary forms to the LA 
on a weekly basis as and when they are received, but to be sent 
by first class post on this date at the latest. 

18 November 2021 Other LAs to be notified of preferences which have been 
expressed for schools in their area.  

23 November 2021 The LA will notify voluntary aided, foundation, free schools and 
academies of all first, second and third preference applications 
which have been received for their school.  
In line with legislation, where these preferences are passed on, 
the order of parents or carers’ preferences will not be made 
known to schools.  
Community and voluntary controlled schools will be informed 
how many first preference applications have been received.  

11 December 2021 Voluntary aided, foundation, free schools and academies to 
provide LA with a list showing which category in their admissions 
policy each applicant falls into.  
This list should be in rank order, ranked from 1 onwards, 
beginning with the applicant with the highest priority for a place 
at the school through to the applicant with the lowest priority for 
a place.  
When the ranking list is returned to the LA, each applicant 
should have an individual ranking and the relevant category of 
the admission policy should be specified, eg:
Category 
in Policy

Ranking Child Details (including DOB, address, 
sibling information, relevant distance 
measurement, etc.) 

1 1 Child A (child with highest priority for place)
2 2 Child B
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2 3 Child C
4 4 Child D
4 5 Child E
4 6 Child F
5 7 Child G

and so on….
8 198 Child GP
8 199 Child GQ
8 200 Child GR (child with lowest priority for place)

If the rankings returned do not include the category in policy and 
an individual ranking for each applicant LA will return the list to 
the school to be re-ranked correctly.
If any school has difficulties with this deadline, an alternative one 
must be agreed with the LA.

10 December 2021 to
21 January 2022

The LA will liaise with voluntary aided and foundation schools, 
free schools and academies in order to finalise allocations.

05 January 2022 After this date, no late or changed applications to be considered, 
even if there are exceptional circumstances.

11 February 2022 Other LAs will be notified of places in schools in Cumbria which 
can be offered to their residents.

14 to 18 February 2022 LA will finalise allocations.

22 February 2022 LA will provide a provisional list of places allocated to all 
maintained schools and academies in Cumbria.
Schools should be aware that, if necessary, there may be 
changes to allocations between 22 February and the notification 
of places on National Offer Day. 
The provisional list of places allocated is for school use only; 
information from the list must not be shared with parents or 
carers.

1 March 2022 LA will notify parents or carers resident in Cumbria of their 
allocation.

15 March 2022 Parents or carers who don’t wish to take up the place offered 
because they have made alternative arrangements will be asked 
to respond by this date.   Where parents and carers have not 
responded by this date, the LA will assume acceptance of the 
place offered.

24 March 2022 LA will re-allocate any places which have become available.
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AAppppeennddiixx  33

CCOO--OORRDDIINNAATTEEDD  AADDMMIISSSSIIOONNSS  SSCCHHEEMMEE  ––  IINNFFAANNTT,,  PPRRIIMMAARRYY  AANNDD  JJUUNNIIOORR  SSCCHHOOOOLLSS  

AdmissionAdmission  AuthoritiesAuthorities  inin  thethe  AreaArea  ofof  CumbriaCumbria  toto  whichwhich  thethe  SchemeScheme  Applies:Applies:  NormalNormal  
RoundRound  AdmissionsAdmissions  andand  In-YearIn-Year  AdmissionsAdmissions

Subject to any school converting to foundation or academy status, the LA is the 
Admission Authority for the following community and voluntary controlled  infant and 
primary schools

All Saints’ CE Primary School Fellview Primary School
Allithwaite School Frizington Community Primary School
Allonby Primary School Goodly Dale Community Primary School
Alston Primary School Gosforth CE School
Armathwaite School Grange CE Primary School
Asby Endowed School Grasslot Infant School
Ashfield Infant School Great Orton School
Barrow Island Community Primary School Greystoke School
Beckstone Primary School Haverigg Primary School 
Belle Vue Primary School Hawkshead, Esthwaite Primary School
Bewcastle School Heron Hill Primary School
Blennerhasset School High Hesket CE School
Bolton Primary School Holm Cultram Abbey CE School
Bookwell Primary School Holme Community School
Bransty Primary School Holme St Cuthbert School
Bridekirk Dovenby CE Primary School Houghton CE School
Brisbane Park Infant School Inglewood Infant School
Brook Street Primary School Ireby CE School
Brough Community Primary School Irthington Village School
Broughton in Furness CE School Jericho School 
Broughton Moor Primary School Kells Infant School
Brunswick School Kingmoor Infant School
Burgh by Sands Primary School Kirkbampton CE School
Burlington CE Primary and Nursery School Kirkbride Primary School
Cambridge Primary School Kirkby Stephen Primary School
Captain Shaw’s CE School Kirkby Thore School
Cartmel CE Primary School Kirkoswald CE School
Chapel Street Infant s and Nursery School Lamplugh CE School
Clifton School Lanercost CE School
Coniston Primary School Langwathby CE School
Croftlands Infant and Nursery School Levens CE School
Crosscanonby St John’s CE School Lindal and Marton Primary School
Cummersdale School Lindale CE School
Cumwhinton School Long Marton Community Primary School
Dane Ghyll Community Primary School Low Furness CE Primary School
Derwent Vale Primary School and Nursery Lowca Community School
Distington Community School Maryport CE Primary School 
Ellenborough and Ewanrigg Infant School Milburn School
Ennerdale and Kinniside CE Primary School Millom Infant School
Milnthorpe Primary School Shankhill CE Primary School
Montreal CE Primary School Silloth Primary School
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Moor Row Community Primary School Sir John Barrow School
Moresby Primary School Skelton School 
Nenthead Primary School South Walney Infant and Nursery School
Netherton Infant School St Bees Village School 
Newbarns Primary School St Bridget’s CE School, Brigham 
Newlaithes Infant School St Bridget’s CE School, Parton 
Newton Primary School St George’s CE School 
Newtown Community Primary School *01/09/20 St James’ CE Infant School, Whitehaven 
Norman Street Primary School St Michael’s CE Primary School, Dalston
North Walney Primary School St Michael’s Infant and Nursery School
Old Hutton CE School Staveley CE School
Orgill Primary School Stoneraise School 
Ormsgill Nursery and Primary School Storth CE School
Pennine Way Primary School Temple Sowerby CE Primary School
Pennington CE School Threlked CE Primary School
Petteril Bank Primary School Thursby Primary School
Plumbland CE School Thwaites School
Plumpton School Upperby Primary School
Ramsden Infant School Valley Primary School and Nursery 
Raughton Head CE School Vicarage Park CE Primary School
Richmond Hill School Vickerstown School
Robert Ferguson Primary School Victoria Infant and Nursery School, Barrow
Rockcliffe CE School Victoria Infant School, Workington
Roose School Walton and Lees Hill CE Primary School
Seascale Primary School Westfield Nursery and Primary School
Sedbergh Primary School Wigton Infant School

* These schools are in the process of converting to academy status.  When conversion is completed, 
the governing body or academy trust will become the admission authority. 

Subject to any school converting to foundation or academy status, the LA is the 
Admission Authority for the following community and voluntary controlled junior 
schools

Ashfield Junior School Monkwray School
Black Combe Junior School Newlaithes Junior School
Croftlands Junior School North Lakes School
Ewanrigg Junior School Seaton St Paul’s CE Junior School
George Romney Junior School South Walney Junior School
Greengate Junior School St James’ CE Junior School, Whitehaven
Inglewood Junior School Thomlinson Junior School
Kingmoor Junior School Victoria Junior School, Workington
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CO-ORDINATEDCO-ORDINATED  ADMISSIONSADMISSIONS  SCHEMESCHEME  ––  SECONDARYSECONDARY  SCHOOLSSCHOOLS  

AdmissionAdmission  AuthoritiesAuthorities  inin  thethe  AreaArea  ofof  CumbriaCumbria  toto  whichwhich  thethe  SchemeScheme  Applies:Applies:  NormalNormal  
RoundRound  AdmissionsAdmissions  andand  In-YearIn-Year  AdmissionsAdmissions

Subject to any school converting to foundation or academy status, the LA is the 
Admission Authority for the following community and voluntary controlled schools:

Beacon Hill Community School The Nelson Thomlinson School
Dowdales School Netherhall School
John Ruskin School Solway Community School
The Lakes School Ulverston Victoria High School
Millom School
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AAppppeennddiixx  44

CCOO--OORRDDIINNAATTEEDD  AADDMMIISSSSIIOONNSS  SSCCHHEEMMEE  ––  IINNFFAANNTT,,  PPRRIIMMAARRYY  AANNDD  JJUUNNIIOORR  SSCCHHOOOOLLSS,,  AANNDD  
SSEECCOONNDDAARRYY  SSCCHHOOOOLLSS  

AdmissionAdmission  AuthoritiesAuthorities  inin  thethe  AreaArea  ofof  CumbriaCumbria  toto  whichwhich  thethe  SchemeScheme  Applies:Applies:  In-YearIn-Year  
AdmissionsAdmissions

The governing body or academy trust is the Admission Authority for the following 
voluntary aided, foundation, free schools and academies

TheThe  revised School Admissions Code will make provision for a LA offer of a co-ordination service 
to own admission authority schools; appendix 4 will be updated as appropriate when the Code 
comes into force and if it is agreed that an offer should be made – 24/07/2020
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AAppppeennddiixx  55

CCOO--OORRDDIINNAATTEEDD  AADDMMIISSSSIIOONNSS  SSCCHHEEMMEE  ––  IINNFFAANNTT,,  PPRRIIMMAARRYY  AANNDD  JJUUNNIIOORR  SSCCHHOOOOLLSS  

AdmissionAdmission  AuthoritiesAuthorities  inin  thethe  AreaArea  ofof  CumbriaCumbria  toto  whichwhich  thethe  SchemeScheme  Applies:Applies:  NormalNormal  
RoundRound  AdmissionsAdmissions  

The governing body or academy trust is the Admission Authority for the following 
voluntary aided, foundation, free schools and academies

Ambleside CE Primary School Ghyllside Primary School
Appleby Primary School Gilsland CE School
Arlecdon Primary School Grasmere CE School
Arnside National CE School Grayrigg CE School
Askam Village School Great Corby School & Nursery
Bassenthwaite School Hallbankgate Village School
Beaconside CE Primary School Hayton CE Primary School
Beckermet CE School Hensingham Primary School 
Beetham CE School Holy Family Catholic Primary School
Bishop Harvey Goodwin School, The Ireleth St Peter’s CE School
Blackford CE Primary School Ivegill CE School
Borrowdale CE Primary School Langdale CE School
Bowness on Solway Primary School Lazonby CE School
Braithwaite CE [VA] Primary School Leven Valley CE School
Brampton Primary School Longtown Primary School
Broughton Primary School Lorton School
Burton Morewood CE Primary Academy Lowther Endowed Primary School
Caldew Lea School Morland Area CE School
Calthwaite CE School Northside School
Castle Carrock School Orton CE School
Castle Park School Oughterside School
Chetwynde School Our Lady & St Patrick’s Catholic Primary School, 

Maryport
Church Walk CE Primary School Our Lady of the Rosary Catholic Primary School
Crosby on Eden CE School Parkside GGI Academy
Crosby Ravensworth CE School Patterdale CE School
Crosscrake CE School Penny Bridge CE School
Crosthwaite CE School Penruddock Primary School
Culgaith CE School Rosley CE School
Dalton St Mary’s CE Primary School Sacred Heart Catholic Primary School
Dean Barwick School Scotby CE Primary School
Dean CE School Seaton Academy
Dean Gibson Catholic Primary School Selside Endowed CE School
Dearham Primary School Shap Endowed CE School
Dent CE Voluntary Aided Primary School St Bede’s Roman Catholic Primary School
Eaglesfield Paddle CE VA Primary School St Bega’s CE School 
Fairfield Primary School St Begh’s Catholic Junior School
Fir Ends Primary School St Bridget’s Catholic Primary School, Egremont
Flimby School St Catherine’s Catholic Primary School
Flookburgh CE School St Columba’s Catholic Primary School
St Cuthbert’s Catholic School and Nursery, 
Carlisle

St Patrick’s Catholic Primary School, Workington
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St Cuthbert’s Catholic Primary School, Wigton St Patrick’s CE School
St Cuthbert’s Catholic Primary School, 
Windermere

St Pius X Catholic Primary School

St Gregory and St Patrick’s Catholic Infant 
School

St Thomas’s CE School

St Gregory’s Catholic Primary School St Martin & St Mary CE Primary School
St Herbert’s CE Primary School Stainton CE School
St James’ Catholic Primary School, Millom Stanwix School
St James’ CE Junior School, Barrow Stramongate Primary School
St Joseph’s Catholic Primary School,    
Cockermouth

Tebay Community Primary School

St Joseph’s Catholic Primary School, Frizington Thornhill Primary School
St Margaret Mary’s Catholic Primary School Victoria Academy, Barrow
St Mark’s CE School Waberthwaite CE School
St Mary’s Catholic Primary School, Harrington Warcop CE School
St Mary’s Catholic Primary School, Ulverston Warwick Bridge School
St Mary’s Catholic Primary School, Whitehaven Wiggonby CE School
St Mary’s CE Primary School, Kirkby Lonsdale Wreay CE School
St Matthew’s CE School Yanwath Primary School
St Michael’s CE School, Bothel Yarlside Primary School
St Oswald’s CE Primary School Yewdale School
St Patrick’s Catholic Primary School, Cleator 
Moor

CO-ORDINATEDCO-ORDINATED  ADMISSIONSADMISSIONS  SCHEMESCHEME  ––  SECONDARYSECONDARY  SCHOOLSSCHOOLS  

AdmissionAdmission  AuthoritiesAuthorities  inin  thethe  AreaArea  ofof  CumbriaCumbria  toto  whichwhich  thethe  SchemeScheme  Applies:Applies:  NormalNormal  
RoundRound  AdmissionsAdmissions  

The governing body is the Admission Authority for the following foundation and 
voluntary aided schools and academies:

Appleby Grammar School Queen Elizabeth School
Caldew School Queen Katherine School, The 
Cartmel Priory CE School Samuel King’s School
Central Academy Settlebeck School
Chetwynde School St Benedict’s Catholic High School
Cockermouth School St Bernard’s Catholic High School
Dallam School St Joseph’s Catholic High School
Energy Coast UTC Trinity School
Furness Academy Ullswater Community College
Keswick School Walney school
Kirkbie Kendal School West Lakes Academy
Kirkby Stephen Grammar School The Whitehaven Academy
Morton Academy William Howard School
Newman Catholic School Workington Academy
Queen Elizabeth Grammar School
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Appendix C

Co-ordinated Admission Scheme for all Maintained Schools and 
Academies in the Area of Cumbria County Council 2021–2022
Note 1: Parents and carers applying for a September 2021 Year 7 school place at a 
secondary school in Cumbria will be able to express up to 4 preferred schools on the 
application.  This will only apply to applications for secondary school in September 2012.  
Applications for September 2022 will revert back to 3 preferences. 
  
Note 2: the list of schools may need to be revised to provide for the conversion of some 
schools to academies or to take account of other school organisational changes.

For the purposes of this document ‘school’ refers to maintained schools and academies unless 
otherwise indicated.

1. Introduction

(1) In line with the requirements of the 1998 School Standards and Framework Act (as 
amended) this scheme has been drawn up by Cumbria County Council to co-ordinate 
admissions to all maintained schools and academies in Cumbria, except for entry to 
Year 12 and for entry to special and nursery schools, regardless of whether the Local 
Authority (LA), the governing body or the academy trust is the admission authority.  

(2) The scheme’s purpose is to ensure that, as far as reasonably practicable:
i) Every parent or carer living in Cumbria who has applied for a place for their child 

for entry in September 2021 to Reception in an infant or primary school, Year 3 in 
junior school or to Year 7 at a secondary school in the normal admissions round, 
receives only one offer of a school place for each child on:
(a) 1 March (or the next working day) for transferring to Year 7 at a secondary 

school;  

(b) 16 April (or the next working day) for starting infant or primary school 
(Reception year group);

(c) 16 April (or the next working day) for transferring to Year 3 at a junior 
school.

NOTE: The School Admissions Code 2014 states that for secondary school 
applications, all offers must be made on the same secondary National Offer Day ie. 
1 March or the next working day.  For primary school applications, all offers must be 
made on the same primary National Offer Day ie. 16 April or the next working day. 
   

ii) Every parent or carer living in Cumbria who applies for a school place at a school 
at any other time, except for admission to Year 12 and for entry to special and 
nursery schools receives only one offer of a place for each child on the following 
basis:

(a) Applications received after the first day of the school term of the admissions 
year, and at any other time for entry to the normal year of entry, will be 
treated as ‘in year’ admissions.  

NOTE: The management of school applications may be severely delayed 
where separated parents or carers of the child each submit a separate application for 
different schools.  The School Admissions Code 2014 states that only one offer per 
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child is made by the LA.  In this situation the LA asks that parents or carers attempt 
to resolve matters between themselves, and inform the LA in writing of which 
application should be processed.  It is not appropriate for the LA to become involved 
in private disputes.  The LA does recognise that there may be exceptional situations 
where parents or carers cannot ultimately reach an agreement between themselves 
and it is, therefore, necessary for the LA to take a decision.  Where this is the case 
the LA will, if appropriate, advise parents to seek independent legal advice.  The LA 
will also try to establish the child’s permanent address and prioritise the application 
made by the parent or carer living at this address in accordance with the published 
admission arrangements.  In most circumstances this will be the application 
submitted by the parent or carer who is in receipt of the child benefit for the child to 
whom the application relates.
There may be some circumstances where the LA will suggest that parents or carers 
seek independent legal advice and ask that they provide copies of any relevant court 
order relating to child arrangements. 

(3) The scheme does not apply to those places set aside for boarders.

(4) The scheme will be implemented in line with the timetables set out in Appendices 1 
and 2.

(5) Appendices 3 and 4 list the admission authorities to which the scheme applies.
 

2. The Common Application Forms

(1) There will be three standard forms known as the Common Application Forms.  In line 
with county council policy, online applications are encouraged and references to the 
various forms below include those available online.  Hard copies are also available. 
The forms are as follows:

SA1 – Admission to Infant or Primary School – September 2021
SA2 – Transfer to Junior School – September 2021
SA3 – Transfer to Secondary School – September 2021

(2) The forms will be used for the purpose of admitting pupils into the Reception Year for 
infant and primary, Year 3 for junior and Year 7 for secondary intake groups in 
September 2021. They will: 

 invite parents or carers to express four preferences for secondary schools and 
three preferences for infant, primary and junior schools in rank order of 
preference including, where relevant, any schools outside the LA’s area;

 explain that parents or carers are entitled to give their reasons for their 
preferences; and

 specify the closing date and to whom the form must be returned.

(3) The LA will ensure that the SA1, SA2, and SA3 are available online and from the LA.  
They will be available online from 7 September 2020.  Parents and/or carers of 
children in their last year at an infant school will receive information about how to 
apply for a junior school place from the infant school.  Those with a child in the last 
year of a primary or junior school will receive information about how to apply for a 
secondary school place from their current primary or junior school.  Information about 
schools together with an application form will be made available on the Cumbria 
County Council website.

(4) The governing body of a voluntary aided, foundation, free school or an academy trust 
can require parents or carers who wish to express a preference for their school on 
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the common application form, to provide additional information on a supplementary 
form, or by way of supporting evidence only where the information is required for the 
governing body or academy trust to apply their oversubscription criteria.  Where a 
supplementary form or supporting evidence is required it must be returned to the 
school where entry is sought.  

(5) A supplementary form will not be regarded as a valid application unless the parent 
and/or carer has also completed a common application form and the school has been 
given as one of their preferences.  

(6) Where common application forms are sent directly to voluntary aided, foundation, 
free schools or academies, they must be passed to the LA within five school days.  

3. The Closing Date for Application Forms [SA1, SA2 and SA3]

(1)    Completed forms must be returned as follows:

SA3 – by 31 October 2020 online, to the child’s current junior or primary school or 
directly to the School Admissions and Appeals Team (note 31 October 2020 is a 
Saturday);
SA1 – by 15 January 2021 online, to the parent or carer’s preferred school or directly 
to the School Admissions and Appeals team; and
SA2 – by 15 January 2021 online, to the child’s current infant school or directly to the 
School Admissions and Appeals Team. 

Parents or carers who are resident in Cumbria and whose children do not attend a 
school in Cumbria, or any parent or carer preferring to return their form direct to the 
LA, should return the form to the School Admissions and Appeals Team.  The same 
closing dates apply.  

Parents or carers who are resident in Cumbria and who wish to apply for a school 
place at a maintained school or academy outside of Cumbria should still complete 
one of the above forms and make an application via Cumbria.  Their application 
should be submitted to the School Admissions and Appeals Team in Cumbria by the 
closing dates, as set out above.

(2)   Where a preference has been expressed for a voluntary aided, foundation, free 
school or an academy requiring a supplementary form or supporting evidence, this 
should be returned directly to that school by the above closing dates.

 
(3)   All schools must forward completed application forms to the LA on a weekly basis as 

and when they are received.  The final deadlines for the forms to be sent by first 
class post are:

 SA3 – Friday 6 November 2020
 SA1 – Wednesday 20 January 2021  
 SA2 – Wednesday 20 January 2021  

(4) In relation to all schools, preferences which are submitted or changed after the 
closing date will only be considered in exceptional circumstances.  

(5) Even if there are exceptional circumstances, it will not be possible to consider 
applications received or changed after:

5 January 2021 for Transfer to Secondary - Year 7 [SA3]
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12 February 2021 for Starting Infant or Primary - Reception [SA1]
12 February 2021 for Transfer to Junior - Year 3 [SA2]

until after the allocation of places has been made for all those parents or carers who 
applied on time. 

4. Completing the SA1, SA2 and SA3 Application Forms

(1) If a parent or carer completes the application form in such a way that the ranking of 
two or more preferences is not clear, the distance between home and school, 
measured by the shortest walking route by road between the pupil’s home address 
and the nearest available entrance on the school site, using the LA’s Geographical 
Information System (GIS) mapping system, will be used to rank the preferences 
concerned.  The nearest school will be regarded as the highest preference.

(2) If more than one form is received, and any earlier applications have not been 
withdrawn in writing, the most recently dated application form [submitted by the 
relevant closing date] will be used.  If forms are not dated or are dated on the same 
day, those schools where the order of preferences is not clear will be ranked as in 
4(1) above.  See also, section 1(2)(ii) relating to parental disputes.  

5. Testing of Ability or Aptitude

(1) Where a selection test of any kind, i.e. for ability or aptitude, is part of the school’s 
admission arrangements, the admission authority for the school must make it clear to 
parents or carers that, whilst they can be tested, they are still required to express a 
preference for that school on the appropriate form SA1, SA2 or SA3 otherwise they 
will not have applied for a school place.

6. Determining Offers in Response to the Common Application Forms [i.e. SA1, SA2 
and SA3]

(1) All preferences will be considered equally.  This is known as an equal preference 
scheme.  It means that a child will be considered for a place at each school named 
on the application form irrespective of whether the school was given as the 1st, 2nd or 
3rd (and 4th for secondary school applications) preference on the application.  Where 
a child is eligible for a place at more than one of the preferred schools given on the 
original application form, a place at the school given as the highest preference will be 
offered on national offer day.

(2) The LA will only make any decision with respect to the offer or refusal of a place in 
response to any preferences expressed on the application forms where:

 it is acting in its separate capacity as an admission authority, or
 an applicant is eligible for a place at more than one school [see 6(1) above]; or
 an applicant is not eligible for a place at any school for which they have 

expressed a preference.  A place would only be offered at a voluntary aided, 
foundation, free school or an academy if its admission number had not been 
reached in offering places to those parents and/or carers who submitted a timely 
application and gave the school as one of their three (four for secondary school) 
preferences.

7. Parents and Carers Applying for a Place at a School Outside of Cumbria

(1) Parents or carers may express a preference for school[s] in another LA area. 
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(2) If a pupil would be eligible for a place at a school in Cumbria and a neighbouring 
Authority has also indicated that a place can be offered at one of its schools, the 
parents and/or carers will be offered the place at the school which was ranked as 
their highest preference. 

8. Processing Parental Preferences

The following timetable sets out the final deadline dates that will be applied to the 
processing of parent or carer preferences received by the relevant closing date:

Secondary
[SA3]

Reception
[SA1]

Junior
[SA2]

LA notification to other LAs of preferences 
expressed for schools in their area. 18.11.20 27.01.21 27.01.21

LA notification to voluntary aided, foundation, 
free schools and academies of all first, 
second and third preference (four for 
secondary) applications received [see note].  
Details of number of applications received to 
community and voluntary controlled schools.

23.11.20 29.01.21 29.01.21

Final date for governing bodies of voluntary 
aided, foundation and free schools and 
academy trusts to consider all applications, 
apply the school’s oversubscription criteria 
and provide the LA with a list showing which 
category in their admissions policy each 
applicant falls into.

Ranking of applicants in the category in 
which the cut-off point falls must also be 
shown.

Note: Any school having difficulties meeting 
this deadline must agree an alternative one 
with the School Admissions and Appeals 
Team.

11.12.20 11.02.21 11.02.21

Liaison period for the LA and voluntary aided, 
foundation, free schools and academies to 
finalise allocations.  Lists for oversubscribed 
schools will be compared.  Where a place can 
be offered at more than one school, the LA 
will identify the highest preference school that 
can be offered.  This will become the 
‘provisional allocation’.

14.12.20
to

22.01.21

12.02.21
to

05.03.21

12.02.21
to

05.03.21

Finalise Allocations
Other LAs notified of places in schools in 
Cumbria to be offered to their residents.
Notification to all maintained schools and 
academies of number of pupils to be offered a 
place.  NB: This is confidential information 

11.02.21

23.02.21

19.03.21

01.04.21

19.03.21

01.04.21
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and must not be passed on to parents or 
carers.  The information is provisional and 
may, if necessary, change prior to the 
relevant National Offer Day.

LA notification to parents or carers informing 
them of the outcome of their application [Offer 
Days].

01.03.21 16.04.21 16.04.21

Note 

The LA will notify voluntary aided, foundation, free schools and academies of all first, 
second and third preference applications (fourth preferences will be included for 
secondary schools) which have been received for their school.  In line with legislation, 
where these preferences are passed on, the order of parents or carers’ preferences will 
not be made known to schools.  
Community and voluntary controlled schools will be informed how many first preference 
applications have been received.
This information is for school use only to enable the admission authority to apply the 
schools oversubscription criteria in order to provide a full ranking list to the LA by the 
required deadline.  The information should not be used for any other purpose.   

 During the liaison period with voluntary aided, foundation, free schools and 
academies, the LA will adjust the pupil lists to remove children who can be offered a 
higher preference school.

 Voluntary aided, foundation, free schools and academies will have provided a full 
ranking list to the LA by the specified deadline (11 December 2020 for secondary 
schools and 11 February 2021 for infant, primary and junior schools).  However, during 
the liaison period, the LA may need to discuss changes to the allocation lists with 
voluntary aided, foundation free schools and academies and some further ranking may 
be required.  Where this is the case, an appropriate deadline for the submission of 
revised information, to the LA, will be agreed with the individual school.

9. Distance Measurements

(1) Straight-line Measure
Where there are more applications than places available at a community or voluntary 
controlled school for entry to all year groups, applications will be prioritised using the 
oversubscription criteria set out in the General Admission Policy 2021-22.  For any 
criteria that gives priority to those living closest to the school, distance measurements 
will be undertaken using the LAs computerised Geographical Information System 
(GIS).  This measurement will be a straight-line measurement between the centre of 
the pupil’s home address and a common point on the school site as determined by 
the LA.  

(2) Shortest Walking Route by Road
Where a place cannot be offered at any of the parents or carers’ preferred schools, 
the LA will allocate a place at the nearest school in Cumbria to the home address 
with a place available after all timely applications have been processed.  In these 
circumstances, the distance will be measured by the shortest walking route by road 
between the pupil’s home address and the nearest available entrance on the school 
site using the LA’s GIS mapping system. 
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10. Where a Place is Not Available at the Parents or Carers’ Preferred Schools

(1) Where a child is not eligible for a place at any of their parents or carers’ preferred 
schools, they will be allocated a place at the nearest school in Cumbria to the home 
address with a place available after all timely applications have been processed, 
measured by the shortest walking route by road (9(2) refers) using the LA’s GIS 
mapping system.  Unless a parent or carer has specifically stated that they would not 
accept a place at a Catholic school, a place at a Catholic school would be offered 
where this is the nearest appropriate school.

(2) If only one school is named on the application form and it is not possible to allocate a 
place at that school, the child will not automatically be considered for any other 
schools in the local area, eg. the catchment area school; this is because the schools 
were not named on the application form.  In these circumstances a place will be 
allocated at the nearest school in Cumbria with a place available after all timely 
applications have been processed, measured by the shortest walking route by road 
(9(2) refers) using the LA’s GIS mapping system. 

(3) If a school is identified as the alternative school for more pupils than there are places 
available, the school’s oversubscription criteria will determine priority for a place.  

11. Informing Parents and Carers of the Outcome of Their Application

(1) The LA will inform all parents or carers of the outcome of their application as follows:

Online applications
Parents or carers who have made their application online will receive an email on the 
following dates, or on the first working day thereafter:

Year 7 Places [Secondary] - 1 March 2021 
Reception Places [Infant/Primary] - 16 April 2021
Year 3 Places [Junior] - 16 April 2021

Paper applications
Parents or carers who have made paper applications will receive a letter.  Letters will 
be sent by post on the dates above, or on the first working day thereafter.
All parents or carers who have been refused a place at their preferred school(s) will 
also receive a letter.  This will be as well as the e-mail notification that will be issued if 
the application was made online.

The letters will give the following information:

 the name of the school at which a place has been offered;

 in relation to voluntary aided, foundation, free schools and academies, that the 
offer is made on behalf of the governing body or the academy trust;

 the reasons why the child has not been offered a place at the other schools 
which were given as a preference (if relevant);

 contact details for the LA where a place has not been offered;

 information about the statutory right of appeal against the decision to refuse a 
place at any school given as a higher preference;

 confirmation that the right of appeal is in relation to any school given as a 
preference and where a place has not been allocated; and 
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 confirmation that in the re-allocation process, parents or carers will be considered 
for any places that might become available in schools they ranked higher than 
the school they have been offered, and what to do if they wish to be considered 
for any vacancies beyond that point.

(2) Parents or carers who don’t wish to take up the place offered because they have 
made alternative arrangements will be asked to do so by the following dates:

Year 7 Places [Secondary] 15 March 2021
Reception Places [Infant/Primary] 30 April 2021
Year 3 Places [Junior] 30 April 2021

If parents or carers do not respond by this date it will be deemed that they have 
accepted the place.

12. Re-allocating Places which are not Taken Up or Subsequently Become Vacant

(1) The LA will re-allocate any places which have become vacant since allocation letters 
were sent out.  This will take place on or around:

Year 7 Places [Secondary] 24 March 2021
Reception Places [Infant/Primary] 12 May 2021
Year 3 Places [Junior] 12 May 2021

(2) Consideration will be given to all outstanding applicants, including any late 
applications.

(3) Places will be re-allocated by applying the school’s oversubscription criteria (for 
community and voluntary controlled schools the LA oversubscription criteria will 
apply).  Where the information is not already held, the LA will liaise with voluntary 
aided, foundation, free schools and academies regarding the ranking of outstanding 
applicants.

(4) During the course of the year, as vacancies arise, the LA will re-allocate the places to 
those applicants on the waiting list of community and voluntary controlled schools in 
accordance with its oversubscription criteria.

13. Late Applications Submitted After the Main Intake Closing Dates

(1) Applications received by the LA after the main admissions round closing dates and 
where there are no exceptional circumstances, or after the dates specified at 3(5) 
even if there are exceptional circumstances, will only be considered after the 
allocation decisions have been made in paragraph 8.

(2) Where it is not possible to offer a place on the Offer Days [paragraph 8] a place will 
be offered as soon as possible thereafter however, this may not be until re-allocation 
day.  For any school that is oversubscribed, late applicants will not be notified of the 
outcome of their application until after re-allocation day (see 12(1)).

14. Waiting Lists

Waiting lists for schools will be kept by the relevant admission authority until the end of the 
autumn term 2021 (31 December 2021) as a minimum.  
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15. Applications Received After the First Day of the School Year and Other In Year 
Requests for Admission

(1) Applications received after the first day of the school term of the admissions year, 
and at any time for entry other than to the normal year of entry, will be treated as in 
year admissions.  These applications should be made on form SA8.  

(2) Once any places have been re-allocated on the specified dates, and until 31 August 
2021, any applications for entry in September 2021 to Reception in an infant or 
primary school, Year 3 in a junior school or Year 7 in a secondary school will 
continue to be treated as main intake applications for the normal admissions round.  
Forms SA1, SA2 and SA3 will be used for this purpose up until the first day of the 
school term of the normal admissions year.  From re-allocation day up until the first 
day of the school term of the normal admissions year, the LA will continue to process 
all main intake applications.  The LA will liaise with voluntary aided, foundation, free 
schools and academies regarding the allocation of places for the normal year of 
entry.  The LA, as the admissions authority, will continue to process applications for 
community and voluntary controlled schools for the normal year of entry.

(3) For community and voluntary controlled schools which have been oversubscribed, 
the LA will continue to re-allocate places up to the end of the autumn term in line with 
its published admission arrangements.  Therefore, if parents contact schools to 
request a September 2021 Reception, Year 3 or Year 7 school place, the school 
should refer the parent to the LA.  Other community and voluntary controlled schools 
should confirm the availability of places with the parent or carer and notify the LA.

(4) On an ongoing basis it will be possible, in many instances, to deal with in year 
requests for places without involving the LA.  Parents will contact schools directly and 
it will be possible to offer a place without any difficulty and without the need for a 
formal application.  Schools should inform the LA when they have offered places, so 
student records can be kept up to date.

(5) In relation to a community or voluntary controlled school, if a parent contacts the 
school requesting admission and it is not possible to offer a place, the parent should 
be referred to the School Admissions and Appeals Team in order that form SA8 can 
be completed by the parent.  On receipt of the SA8 the LA will determine whether 
refusal is appropriate and, if so, write to the parent or carer formally refusing the 
request and offering the right of appeal.  Alternative preferences would also be 
pursued and if necessary, ie. in relation to voluntary aided, foundation, free schools 
and academies, the application would be referred to the governing body or academy 
trust for determination.

(6) If any parent approaches a voluntary aided, foundation, free school or academy 
directly about an in year admission, the governing body or academy trust should offer 
a place where possible and notify the LA.  Where a place cannot be offered, the 
governing body or academy trust must offer the right of appeal, and advise the 
parent to contact the LA [School Admissions and Appeals Team] in order that a form 
SA8 can be completed.  
Own admission authority schools must notify the LA of both the application and its 
outcome to allow the LA to keep up to date figures on the availability of places in the 
area.

(7) Where the LA receives an SA8 direct from a parent giving a voluntary aided, 
foundation, free school or academy as their first preference or in pursuing alternative 
preferences where higher preferences have been refused, the request will be 
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referred to the governing body or academy trust to make a determination regarding 
the application.  The governing body or academy trust should notify the parent or 
carer in writing of its decision with a copy to the LA.

(8) Parents who are refused admission must be offered a right of appeal.  Information 
about the appeals process must be provided by the relevant admission authority in 
the refusal letter.

(9) The LA will keep track of any pupils who apply for in year admission using form SA8, 
and intervene as appropriate to ensure that they are placed in a school without 
undue delay.

16. Applications for Energy Coast UTC and Queen Elizabeth Studio School

(1)(1) Energy Coast UTC and Queen Elizabeth Studio School offer the opportunity for 
pupils to join them at the beginning of Year 10.  Details about both of these schools 
are included in the Transfer to Secondary School in Cumbria – September 2021 
parental information booklet produced by the LA.  

(2)(2) For further information and to apply for a place at Energy Coast UTC or Queen 
Elizabeth Studio School, parents should contact the schools directly. 
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AppendixAppendix  11

CO-ORDINATEDCO-ORDINATED  ADMISSIONSADMISSIONS  SCHEMESCHEME  FORFOR  INFANT,INFANT,  JUNIORJUNIOR  ANDAND  PRIMARYPRIMARY  SCHOOLSSCHOOLS  
[MAIN[MAIN  ADMISSIONSADMISSIONS  ROUND]ROUND]

SchemeScheme  TimetableTimetable  --  SeptemberSeptember  20212021  EntryEntry  toto  ReceptionReception  andand  YearYear  33

15 January 2021 SA1s [Reception] to be submitted online to the School 
Admissions and Appeals Team; if submitting a paper form, 
return to the parents or carers first preference school or directly 
to the School Admissions and Appeals Team by 15 January 
2021.  Any supplementary form and documentary evidence, if 
required, that is relevant in relation to admission to voluntary 
aided, foundation, free schools and academies must be returned 
by parents or carers to the school for which the supplementary 
information is relevant by 15 January 2021.

SA2s [Year 3] to be submitted online to the School Admissions 
and Appeals Team; if submitting a paper form, return to the 
parents or carers first preference school or directly to the School 
Admissions and Appeals Team by 15 January 2021. Any 
supplementary form and documentary evidence, if required, that 
is relevant in relation to admission to voluntary aided, 
foundation, free schools and academies must be returned by 
parents and carers to the school for which the supplementary 
information is relevant by 15 January 2021.

20 January 2021 Schools to pass SA1s and SA2s to the LA on a weekly basis as 
and when they are received, but to be sent by first class post on 
this date at the latest.

Schools to maintain a record of all forms received. This should 
include a list of who has submitted an application form together 
with the date the form is received in school.

27 January 2021 Other LAs to be notified of preferences which have been 
expressed for schools in their area.

29 January 2021 The LA will notify voluntary aided, foundation, free schools and 
academies of all first, second and third preference applications 
which have been received for their school.  In line with 
legislation, where these preferences are passed on, the order of 
parents or carers’ preferences will not be made known to 
schools.  Community and voluntary controlled schools will be 
informed how many first preference applications have been 
received.  

11 February 2021 Voluntary aided, foundation, free schools and academies to 
provide LA with a list showing which category in their admissions 
policy each applicant falls into.  This list should be in rank order, 
ranked from 1 onwards, beginning with the applicant with the 
highest priority for a place at the school through to the applicant 
with the lowest priority for a place.  
When the ranking list is returned to the LA, each applicant 
should have an individual ranking and the relevant category of 
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the admission policy should be specified, eg:
Category 
in Policy

Ranking Child Details (including DOB, address, 
sibling information, relevant distance 
measurement, etc.) 

1 1 Child A (child with highest priority for place)
2 2 Child B
2 3 Child C
4 4 Child D
4 5 Child E
4 6 Child F
5 7 Child G

and so on…. until all applicants have been categorised and 
ranked. 

If the rankings returned do not include the category in policy and 
an individual ranking for each applicant LA will return the list to 
the school to be re-ranked correctly.
If any school has difficulties with this deadline, an alternative one 
must be agreed.

12 February 2021 After this date, no late or changed applications to be considered, 
even if there are exceptional circumstances.

12 February to
05 March 2021

The LA will liaise with voluntary aided, foundation, free schools 
and academies in order to finalise allocations.

19 March 2021 Other LAs will be notified of places in schools in Cumbria.

29 March to 31 March 
2021

LA will finalise allocations.

1 April 2021 LA will provide a provisional list of places allocated to all 
maintained schools and academies in Cumbria.
Schools should be aware that, if necessary, there may be 
changes to allocations between 1 April and the notification of 
places on National Offer Day.  

16 April 2021 LA will notify parents or carers of their allocation.
(Note: 16 April 2021 falls during the Easter break; schools are 
due to return on 19 April 2021).

30 April 2021 Parents or carers who don’t wish to take up the place offered 
because they have made alternative arrangements will be asked 
to respond by this date.   Where parents and carers have not 
responded by this date, the LA will assume acceptance of the 
place offered.

12 May 2021 LA will re-allocate any places which have become available.
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AppendixAppendix  22

CO-ORDINATEDCO-ORDINATED  ADMISSIONSADMISSIONS  SCHEMESCHEME  --  SECONDARYSECONDARY  SCHOOLSSCHOOLS  [MAIN[MAIN  ADMISSIONSADMISSIONS  
ROUND]ROUND]

SchemeScheme  TimetableTimetable  --  SeptemberSeptember  20212021  EntryEntry  toto  YearYear  77

31 October 2020 SA3s to be submitted online to the School Admissions and 
Appeals Team; if submitting a paper form, return to the child’s 
current school or directly to the School Admissions and Appeals 
Team by 31 October 2020. Any supplementary form and 
documentary evidence, if required, that is relevant in relation to 
admission to voluntary aided, foundation, free schools and 
academies must be returned by parents or carers to the school 
for which the supplementary information is relevant by 31 
October 2020.

Each primary/junior school should maintain a record of the 
applications it receives from parents or carers as well as the 
date these are received. Before the closing date for applications 
(31 October 2020) the school should contact those parents or 
carers where the record kept in school indicates that a parent or 
carer may not have applied for a Year 7 school place.

06 November 2020 Schools to pass SA3s and any supplementary forms to the LA 
on a weekly basis as and when they are received, but to be sent 
by first class post on this date at the latest. 

18 November 2020 Other LAs to be notified of preferences which have been 
expressed for schools in their area.  

23 November 2020 The LA will notify voluntary aided, foundation, free schools and 
academies of all first, second, third and fourth preference 
applications which have been received for their school.  In line 
with legislation, where these preferences are passed on, the 
order of parents or carers’ preferences will not be made known 
to schools.  Community and voluntary controlled schools will be 
informed how many first preference applications have been 
received.  

11 December 2020 Voluntary aided, foundation, free schools and academies to 
provide LA with a list showing which category in their admissions 
policy each applicant falls into.  This list should be in rank order, 
ranked from 1 onwards, beginning with the applicant with the 
highest priority for a place at the school through to the applicant 
with the lowest priority for a place.  
When the ranking list is returned to the LA, each applicant 
should have an individual ranking and the relevant category of 
the admission policy should be specified, eg:

Category 
in Policy

Ranking Child Details (including DOB, address, 
sibling information, relevant distance 
measurement, etc.) 

1 1 Child A (child with highest priority for place)
2 2 Child B
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2 3 Child C
4 4 Child D
4 5 Child E
4 6 Child F
5 7 Child G

and so on….
8 198 Child GP
8 199 Child GQ
8 200 Child GR (child with lowest priority for place)

If the rankings returned do not include the category in policy and 
an individual ranking for each applicant LA will return the list to 
the school to be re-ranked correctly.
If any school has difficulties with this deadline, an alternative one 
must be agreed.

14 December 2020 to
22 January 2021

The LA will liaise with voluntary aided and foundation schools, 
free schools and academies in order to finalise allocations.

05 January 2021 After this date, no late or changed applications to be considered, 
even if there are exceptional circumstances.

11 February 2021 Other LAs will be notified of places in schools in Cumbria which 
can be offered to their residents.

15 to 19 February 2021 LA will finalise allocations.

23 February 2021 LA will provide a provisional list of places allocated to all 
maintained schools and academies in Cumbria.
Schools should be aware that, if necessary, there may be 
changes to allocations between 23 February and the notification 
of places on National Offer Day.  

1 March 2021 LA will notify parents or carers resident in Cumbria of their 
allocation.

15 March 2021 Parents or carers who don’t wish to take up the place offered 
because they have made alternative arrangements will be asked 
to respond by this date.   Where parents and carers have not 
responded by this date, the LA will assume acceptance of the 
place offered.

24 March 2021 LA will re-allocate any places which have become available.
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AAppppeennddiixx  33

CCOO--OORRDDIINNAATTEEDD  AADDMMIISSSSIIOONNSS  SSCCHHEEMMEE  ––  IINNFFAANNTT,,  PPRRIIMMAARRYY  AANNDD  JJUUNNIIOORR  SSCCHHOOOOLLSS  

AdmissionAdmission  AuthoritiesAuthorities  inin  thethe  AreaArea  ofof  CumbriaCumbria  toto  whichwhich  thethe  SchemeScheme  AppliesApplies

Subject to any school converting to foundation or academy status, the LA is the 
Admission Authority for the following community and voluntary controlled  infant and 
primary schools

All Saints’ CE Primary School Frizington Community Primary School
Allithwaite School Goodly Dale Community Primary School
Allonby Primary School Gosforth CE School
Alston Primary School Grange CE Primary School
Armathwaite School Grasslot Infant School
Asby Endowed School Great Orton School
Ashfield Infant School Greystoke School
Barrow Island Community Primary School Haverigg Primary School 
Beckstone Primary School Hawkshead, Esthwaite Primary School
Belle Vue Primary School Heron Hill Primary School
Bewcastle School High Hesket CE School
Blennerhasset School Holm Cultram Abbey CE School
Bolton Primary School Holme Community School
Bookwell Primary School Holme St Cuthbert School
Bransty Primary School Houghton CE School
Bridekirk Dovenby CE Primary School Inglewood Infant School
Brisbane Park Infant School Ireby CE School
Brook Street Primary School Irthington Village School
Brough Community Primary School Jericho School 
Broughton in Furness CE School Kells Infant School
Broughton Moor Primary School Kingmoor Infant School
Brunswick School Kirkbampton CE School
Burgh by Sands Primary School Kirkbride Primary School
Burlington CE Primary and Nursery School Kirkby Stephen Primary School
Cambridge Primary School Kirkby Thore School
Captain Shaw’s CE School Kirkoswald CE School
Cartmel CE Primary School Lamplugh CE School
Chapel Street Infant s and Nursery School Lanercost CE School
Clifton School Langwathby CE School
Coniston Primary School Lees Hill CE School
Croftlands Infant and Nursery School Levens CE School
Crosscanonby St John’s CE School Lindal and Marton Primary School
Cummersdale School Lindale CE School
Cumwhinton School Long Marton Community Primary School
Dane Ghyll Community Primary School Low Furness CE Primary School
Derwent Vale Primary School and Nursery Lowca Community School
Distington Community School Maryport CE Primary School 
Ellenborough and Ewanrigg Infant School Milburn School
Ennerdale and Kinniside CE Primary School Millom Infant School
Fellview Primary School Milnthorpe Primary School
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 Montreal CE Primary School Shankhill CE Primary School
Moresby Primary School Silloth Primary School
Moor Row Community Primary School Sir John Barrow School
Nenthead Primary School Skelton School 
Netherton Infant School South Walney Infant and Nursery School
Newbarns Primary School St Bees Village School 
Newlaithes Infant School St Bridget’s CE School, Brigham 
Newton Primary School St Bridget’s CE School, Parton 
Newtown Community Primary School *01/09/20 St George’s CE School 
Norman Street Primary School St James’ CE Infant School, Whitehaven 
North Walney Primary School St Michael’s CE Primary School, Dalston
Old Hutton CE School St Michael’s Infant and Nursery School
Orgill Primary School Staveley CE School
Ormsgill Nursery and Primary School Stoneraise School 
Pennine Way Primary School Storth CE School
Pennington CE School Temple Sowerby CE Primary School
Petteril Bank Primary School Threlked CE Primary School
Plumbland CE School Thursby Primary School
Plumpton School Thwaites School
Ramsden Infant School Upperby Primary School
Raughton Head CE School Valley Primary School and Nursery 
Richmond Hill School Vicarage Park CE Primary School
Robert Ferguson Primary School Vickerstown School
Rockcliffe CE School Victoria Infant and Nursery School, Barrow
Roose School Victoria Infant School, Workington
Seascale Primary School Westfield Nursery and Primary School
Sedbergh Primary School Wigton Infant School

* These schools are in the process of converting to academy status.  When conversion is completed, 
the governing body or academy trust will become the admission authority. 

Subject to any school converting to foundation or academy status, the LA is the 
Admission Authority for the following community and voluntary controlled junior 
schools

Ashfield Junior School Monkwray School
Black Combe Junior School Newlaithes Junior School
Croftlands Junior School North Lakes School
Ewanrigg Junior School Seaton St Paul’s CE Junior School
George Romney Junior School South Walney Junior School
Greengate Junior School St James’ CE Junior School, Whitehaven
Inglewood Junior School Thomlinson Junior School
Kingmoor Junior School Victoria Junior School, Workington
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The governing body or academy trust is the Admission Authority for the following 
voluntary aided, foundation, free schools and academies

Ambleside CE Primary School Grayrigg CE School
Appleby Primary School Great Corby School & Nursery
Arlecdon Primary School Hallbankgate Village School
Arnside National CE School Hayton CE Primary School
Askam Village School Hensingham Primary School
Bassenthwaite School Holy Family Catholic Primary School
Beaconside CE Primary School Ireleth St Peter’s CE School
Beckermet CE School Ivegill CE School
Beetham CE School Langdale CE School
Bishop Harvey Goodwin School, The Lazonby CE School
Blackford CE Primary School Leven Valley CE School
Borrowdale CE Primary School Longtown Primary School
Bowness on Solway Primary School Lorton School
Braithwaite CE [VA] Primary School Lowther Endowed Primary School
Brampton Primary School Morland Area CE School
Broughton Primary School Northside School
Burton Morewood CE Primary Academy Orton CE School
Caldew Lea School Oughterside School
Calthwaite CE School Our Lady & St Patrick’s Catholic Primary School, 

Maryport
Castle Carrock School Our Lady of the Rosary Catholic Primary School
Castle Park School Parkside GGI Academy
Chetwynde School Patterdale CE School
Church Walk CE Primary School Penny Bridge CE School
Crosby on Eden CE School Penruddock Primary School
Crosby Ravensworth CE School Rosley CE School
Crosscrake CE School Sacred Heart Catholic Primary School
Crosthwaite CE School Scotby CE Primary School
Culgaith CE School Seaton Academy
Dalton St Mary’s CE Primary School Selside Endowed CE School
Dean Barwick School Shap Endowed CE School
Dean CE School St Bede’s Roman Catholic Primary School
Dean Gibson Catholic Primary School St Bega’s CE School 
Dearham Primary School St Begh’s Catholic Junior School
Dent CE Voluntary Aided Primary School St Bridget’s Catholic Primary School, Egremont
Eaglesfield Paddle CE VA Primary School St Catherine’s Catholic Primary School
Fairfield Primary School St Columba’s Catholic Primary School
Fir Ends Primary School St Cuthbert’s Catholic School and Nursery, 

Carlisle
Flimby School St Cuthbert’s Catholic Primary School, Wigton

Flookburgh CE School
St Cuthbert’s Catholic Primary School, 
Windermere

Ghyllside Primary School
St Gregory and St Patrick’s Catholic Infant 
School

Gilsland CE School St Gregory’s Catholic Primary School
Grasmere CE School St Herbert’s CE Primary School
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St James’ Catholic Primary School, Millom St Thomas’s CE School
St James’ CE Junior School, Barrow St Martin & St Mary CE Primary School
St Joseph’s Catholic Primary School, 
Cockermouth

Stainton CE School

St Joseph’s Catholic Primary School, Frizington Stanwix School
St Margaret Mary’s Catholic Primary School Stramongate Primary School
St Mark’s CE School Tebay Community Primary School
St Mary’s Catholic Primary School, Harrington Thornhill Primary School
St Mary’s Catholic Primary School, Ulverston Victoria Academy, Barrow
St Mary’s Catholic Primary School, Whitehaven Waberthwaite CE School
St Mary’s CE Primary School, Kirkby Lonsdale Warcop CE School
St Matthew’s CE School Warwick Bridge School
St Michael’s CE School, Bothel Wiggonby CE School
St Oswald’s CE Primary School Wreay CE School
St Patrick’s Catholic Primary School, Cleator 
Moor

Yanwath Primary School

St Patrick’s Catholic Primary School, Workington Yarlside Primary School
St Patrick’s CE School Yewdale School
St Pius X Catholic Primary School
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Appendix 4

CO-ORDINATEDCO-ORDINATED  ADMISSIONSADMISSIONS  SCHEMESCHEME  ––  SECONDARYSECONDARY  SCHOOLSSCHOOLS  

AdmissionAdmission  AuthoritiesAuthorities  inin  thethe  AreaArea  ofof  CumbriaCumbria  toto  whichwhich  thethe  SchemeScheme  AppliesApplies

Subject to any school converting to foundation or academy status, the LA is the 
Admission Authority for the following community and voluntary controlled schools:

Beacon Hill Community School The Nelson Thomlinson School
Dowdales School Netherhall School
John Ruskin School Solway Community School
The Lakes School Ulverston Victoria High School
Millom School

The governing body is the Admission Authority for the following foundation and 
voluntary aided schools and academies:

Appleby Grammar School Queen Elizabeth School
Caldew School Queen Katherine School, The 
Cartmel Priory CE School Samuel King’s School
Central Academy Settlebeck School
Chetwynde School St Benedict’s Catholic High School
Cockermouth School St Bernard’s Catholic High School
Dallam School St Joseph’s Catholic High School
Energy Coast UTC Trinity School
Furness Academy Ullswater Community College
Keswick School Walney school
Kirkbie Kendal School West Lakes Academy
Kirkby Stephen Grammar School The Whitehaven Academy
Morton Academy William Howard School
Newman Catholic School Workington Academy
Queen Elizabeth Grammar School
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Cumbria County Council  

1

APPENDIX D

CUMBRIA CHILDREN’S SERVICES
PROPOSED NURSERY ADMISSIONS POLICY 2022/2023

Community and Voluntary Controlled Nursery Schools and Infant/Primary Schools 
providing Nursery Education

Where there are more applications than sessions available in a community or voluntary 
controlled nursery class, applications will be prioritised using the criteria below.  They will be 
applied in conjunction with explanatory notes 1 - 5 which form part of the policy.  

1. Children looked after, i.e. in public care, giving priority, if necessary, to the youngest 
child(ren); children who were previously looked after; and children who were previously 
looked after outside of England - see note 1.

2. In relation to infant/primary schools providing nursery education, children living in the 
catchment area who have brothers or sisters in the school (or associated junior school) at 
the time of admission. See notes 2 and 3.

3. In relation to infant/primary schools providing nursery education, children living outside the 
catchment area who, at the time of their admission, have brothers or sisters in the school 
(or associated junior school) who a) have an Education, Health and Care Plan that names 
that school or b) were directed to that school by the LA in the absence of a place being 
available in the catchment area school due to oversubscription and the school was 
identified by the LA as the next nearest with a place available – see note 4.

4. In relation to infant/primary schools providing nursery education, other children living in the 
catchment area giving priority to those living closest to the school, measured in a straight 
line between the centre of the pupil’s home address and a common point on the school site 
as determined by the LA. - see note 5.

5. In relation to infant/primary schools providing nursery education children living outside the 
catchment area who have brothers or sisters in the school (or associated junior school) at 
the time of their admission - see notes 2 and 3.

6. Children living outside the catchment area, giving priority to those who live closest to the 
school, measured in a straight line - see note 5.

Applications will be prioritised on the above basis.  An exception will be made under the 
Authority's policy for the education of children with special educational needs where a child 
holds an Education, Health and Care Plan that names the school.
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Explanatory Notes
[These notes are part of the policy]

Note 1
A child looked after is a child in public care, who is looked after by a local authority within the 
meaning of Section 22 of the Children Act 1989.  Children previously looked after are children 
who were looked after, but have ceased to be so because they were adopted (under the terms 
of the Adoption and Children Act 2002) or became subject to a Child Arrangements Order or 
Special Guardianship Order (Children Act 1989).
Advice issued by the Department for Education (DfE) in August 2018 states that a child 
previously looked after outside of England is one that was looked after, outside England, by a 
public authority, a religious organisation or another provider of care whose sole purpose is to 
benefit society.  On 16 June 2020 DfE indicated that new non-statutory advice on how to 
determine eligibility for a child previously looked after outside of England will be published; this 
advice will be adopted as soon as it becomes available. 
For a previously looked after child to be considered under criteria 1, the parent or carer must 
provide appropriate written evidence to support the application.  Without this evidence it will not 
be possible to consider the application under category 1 of the LA Nursery Admissions Policy.       

Note 2
In criteria 2, 3, and 5, priority will be given to those children with the youngest siblings.  Brothers 
and sisters are those living at the same address and includes step and foster children.  Priority 
will only be given where it is known at the time of allocating places that a sibling will be 
attending the school [excluding a nursery class] at the time of admission.

Note 3
Where reference is made to ‘associated’ junior schools this is to describe those situations where 
infant and junior schools share the same catchment area.

Note 4
If parents or carers believe they qualify for consideration under criterion 3, they should indicate 
this on their preference form in the place provided for this purpose.  

Note 5
Distance measurements will be undertaken using the Local Authority’s computerised 
Geographical Information System (GIS).  This measures a straight-line measure between the 
centre of the pupil’s home address and a common point on the school/nursery site as 
determined by the LA.
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